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Department of Mechanical Engineering

Topic Name: Advance Excel, Word & Power Point
Name of the Guest Speaker: Mrs. Pallavi Vartak

Designation: Asst. Professor
Organization/Institution: VIVA Institute of Technology

Date: 2nd Jan - 3rd Jan 2020

Time: 09.15 am to 1.00 pm

Programme Summary/Details:

Department of Mechanical Engineering of VIVA Institute of Technology, Virar organized an FDP on
"Advance Excel, Word & Power Point" on 2nd Jan and 3rd Jan 2020. The FDP was conducted by Mrs.
Pallavi Vartak, Asst. Professor, VIVA Institute of Technology. She has completed her B.E. in Computer
Engineering and M.E. in Information Technology and has i1 years of teaching experience.

There were 21 faculties attending the FDP. The hands on training on various modern functions and
techniques on excel, word and power point helped the faculties to understand better and apply it to their
daily work. The FDP gave a clear understanding of usage and importance of these Microsoft office tools in
converting complex data into simple by reducing time and effort. In around it provided a good insight into
the latest and advance features available in excel, word and power point which can be used for data storage,
documentation, presentation, guiding of students in report making etc.
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