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99+99+ RE: Blue Star Ltd. - Campus Interview Drive at Viva Institute Sc

 <gireejachavan@bluestarindia.com>

to me

Gireeja Chavan

Dear Mr. Rajkumar Devkar,

 

This is with reference to campus drive done in your ins�tute. Kindly find a�ached list for shortlisted c

 

Thanks & Regards

Gireeja Chavan 

Human Resources 

Blue Star Limited. 

Wada, Palghar 

Email: gireejachavan@bluestarindia.com 

www.bluestarindia.com

 

 

 

 

 

From: Gireeja Chavan [mailto:gireejachavan@bluestarindia.com]  

Sent: 14 March 2022 13:57

in:sent 

mailto:gireejachavan@bluestarindia.com
https://www.bluestarindia.com/
mailto:gireejachavan@bluestarindia.com


Sr. No. Shortlisted Candidates Qualification

1 Omkar C Patil B.E. (Mech)

2 Chetana narayan Thakare B.E. (Elect)

3 Mayuri Khopkar B.E. (Mech)

4 khyati Kokale B.E. (Mech)

5 Gaurav Sawant Bhonsale B.E. (Mech)

6 Sarvadnya Shirodkar B.E. (Mech)

7 Anuj Vasaikar B.E. (Mech)

8 Saurabh Patil B.E (Mech)

9 Nabhod Kumare B.E (Mech)

10 Harsh Lokande B.E (Mech)

11 Shubham Janardan Salvi Diploma-Mechanical

12 Nishant Madhukar Kini Diploma-Mechanical

13 Amol dipak Kundwalkar Diploma-Mechanical

14 Kailas Naresh Pawar Diploma-Mechanical

15 Aditya Kishan Nayak Diploma-Mechanical

16 Rajan Suresh Thakur Diploma-Mechanical

17 Sahil Nilesh Patil Diploma-Mechanical

18 Ritesh Tulshiram Patil Diploma-Mechanical

19 Prakash Vishnu Kole Diploma-Mechanical

20 Nawaj Najir Shaikh Diploma-Mechanical

21 Divyansh Dileep Mishra Diploma-Mechanical

22 Anish ramdas Karanje Diploma-Mechanical

23 Shreyas Sunil Sawant Diploma-Mechanical

24 Rajnish Kashinath Patil Diploma-Mechanical

25 Parth Abhay Satghare Diploma-Mechanical

26 Manoj Madhukar Pawar Diploma-Mechanical

VIVA Institute of Technology









16th August 2022                                                                                                                                             

Mr. Mohammed Huzaif Attar, 

S/o Mr. Mohd. Irfan Attar 

Chawl No. 54, Room No. 845, 

Bharat Nagar, BKC Bandra East 

 

Subject: Offer for Employment in the capacity of Sales Specialist. 

 

Dear Huzaif, 

With reference to the interaction, you had with us, we are pleased to make an offer for an 
appointment with our organization in the capacity of Sales Specialist. You need to make a formal 
joining with the company on 22nd August 2022 at Mumbai location. 

Your CTC shall be INR 4,00,000/- per annum- refer annexure-1 for the CTC Structure. 
 
Also, you need to sign a 1-year contract with us, assuring you shall not leave this 
position/company before completion of 1 year, starting from date of joining. 
 
The travel reimbursements (local or outside the city) are other than the salary part. 
 
Government deductions like TDS, PF, etc. will be as per government norms. 

You will be covered under a medical insurance scheme of INR 2,00,000 per annum. 

The appointment letter will be provided to you after your joining. Please submit the following 
documents at the time of joining: 

 Photocopies of your certificate 
 Five passport-sized colored photographs 
 Experience certificate/ relieving letter & salary slips (last two months) from previous 

employer. 
 Photocopies of photo ID cards- PAN Card, Driving License, Passport and Voter’s ID. 
 Photocopy of permanent address proof. 

 

We expect to receive an affirmative confirmation mail from your side as a sign of 
acceptance of this offer by 17th August 2022. 

 

Best Wishes. 

Mr. Pawan 

 

Director & CEO 

PAWAN Digitally signed by PAWAN 
Date: 2022.08.16 16:25:28 
+05'30'



Annexure-1 

 

CTC Structure of Huzaif 

      

Fixed Earnings Annual Gross Monthly Gross 

BASIC SALARY 105001 8750 

HRA 52501 4375 

CONVEYANCE ALLOWANCE  17500 1458 

MEDICAL ALLOWANCE 24500 2042 

LTA 28000 2333 

EDUCATION ALLOWANCE  17500 1458 

SPECIAL ALLOWANCE 55797 4650 

PF CONTRIBUTION EMPLOYEE PART 21600 1800 

PF CONTRIBUTION EMPLOYER PART 21600 1800 

Health Insurance & Employee welfare (Not to be  
paid) 6000 500 

Gross Salary 350000 29167 

Variable Elements 

Variable Salary Annual 50000.00 0.00 

Other Elements 

Cost to Company (CTC) 400000 29167 

* Subject to deduction of TDS & PF 

 

 

Best Wishes. 

 

Mr. Pawan   

Director & CEO 

PAWAN
Digitally signed by 
PAWAN 
Date: 2022.08.16 
16:25:56 +05'30'
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rajkumar devkar <rajkumardevkar@viva-technology.org>

SELECTION - Graduate Engineer Trainee 
3 messages

Vikrant Sanghavi <vikrant@imaginarium.io> Sat, Aug 27, 2022 at 6:22 AM
To: rajkumardevkar@viva-technology.org
Cc: Gagan Sharma <gagan@imaginarium.io>

Hi Rajkumar, 

Please note we have Selected 3 Candidates as Graduate Engineer Trainee and their Date of Joining will be on 05th
Sept. Their names are mentioned below:-

1. Gaurav Sawant Bhosale.
2. Tanmay Shinde.
3. Shreyash Chavan.

All the above candidates were selected from External Source. Please note we would not be taking Gaurav's
candidature further. 

Kindly note the above and revert back for any clarifications.

Regards, 

Vikrant Sanghavi 
Manager - Talent Acquisition. 
Imaginarium India Pvt. Ltd. 
The Great Oasis, Plot No: D-13, 7th Floor, Road # 21, 
MIDC, Andheri (E), Mumbai, 400093.
M:+91-8657006954
www.imaginarium.io 

rajkumar devkar <rajkumardevkar@viva-technology.org> Sat, Aug 27, 2022 at 7:59 AM
To: Aditi Pimpale <aditipimpale@viva-technology.org>

[Quoted text hidden]

rajkumar devkar <rajkumardevkar@viva-technology.org> Sat, Aug 27, 2022 at 7:59 AM
To: Vikrant Sanghavi <vikrant@imaginarium.io>

Thank you so much for your opportunity sir.

[Quoted text hidden]

http://www.imaginarium.io/


























                                                                                      

Issue No: 01, Revision No.: 00, Dated: 01.04.2022, HRD-03                     

 
 
 
Ref:SILLP/TraineeOffer-22-23/001 
Date: 17/08/2022  

Sub: Offer Letter 

Dear MAHESH GUPTA, 

Thank you for meeting us to pursue an employment opportunity with us. Based on your bio data and 
the Campus placement interview you had with us, we are pleased to make you an offer as “Trainee 
Engineer-Client Service & Operations” in our organization. You shall be on a Trainee/probation 
period for a minimum of six months during which you shall be paid a stipend of INR. 16667/- p.m. 
(INR.200000/- p.a.). Your stipend will be converted as a Salary along with confirmation letter. After 
confirmation of your service, your stipend will be revised with salary for INR.275000/- (CTC) p.a. 
 
Your initial place of posting will be at Vasai (HO) / Mumbai. The management reserves the right to 
utilize your services in any of our group companies located elsewhere in India or abroad, either in 
existence or which may come in to existence.  

The letter of intent is subject to the information provided by you in your bio data and interviews are 
correct and valid. The appointment is valid from the date of your joining, which should not be later 
than 22/08/2022 (Monday). Your formal appointment letter will be issued at the time of your joining 
after submission of related documents. In the meantime, we request your confirmation of acceptance 
by returning us a signed copy of this letter or E-mail.  

Please note that any claims based on alleged verbal promises by any authority in the organization not 
a part of this letter will not be entertained in future. 

Please bring the following documents at the time of your joining. 

(a) Original and photocopies of all your certificates (SSC onwards) including experience certificates. 
(b) Relieving Certificate from your last employee. 
(c) Proof of your last salary 
(d) Two passport size colour photographs. 
(e) Adhar card copy, PAN Card copies, Bank details (Cheque / Passbook copy) 
 

We look forward to your joining our organization at the earliest.  

Thanking You, 

For SRENITY IDEAS LLP. 

 

HRD  



                                                                                      

Issue No: 01, Revision No.: 00, Dated: 01.04.2022, HRD-03                     

 
 
 
Ref:USPL/TraineeOffer-22-23/007 
Date: 17/08/2022  

Sub: Offer Letter 

Dear PRASAD KHULE 

Thank you for meeting us to pursue an employment opportunity with us. Based on your bio data and 
the Campus placement interview you had with us, we are pleased to make you an offer as “Trainee 
Engineer-Production & Design” in our organization. You shall be on a Trainee/probation period for a 
minimum of six months during which you shall be paid a stipend of INR. 16667/- p.m. (INR.200000/- 
p.a.). Your stipend will be converted as a Salary along with confirmation letter. After confirmation of 
your service, your stipend will be revised with salary for INR.275000/- (CTC) p.a. 
  
Your initial place of posting will be at Vasai (HO) / Mumbai. The management reserves the right to 
utilize your services in any of our group companies located elsewhere in India or abroad, either in 
existence or which may come in to existence.  

The letter of intent is subject to the information provided by you in your bio data and interviews are 
correct and valid. The appointment is valid from the date of your joining, which should not be later 
than 22/08/2022 (Monday). Your formal appointment letter will be issued at the time of your joining 
after submission of related documents. In the meantime, we request your confirmation of acceptance 
by returning us a signed copy of this letter or E-mail.  

Please note that any claims based on alleged verbal promises by any authority in the organization not 
a part of this letter will not be entertained in future. 

Please bring the following documents at the time of your joining. 

(a) Original and photocopies of all your certificates (SSC onwards) including experience certificates. 
(b) Relieving Certificate from your last employee. 
(c) Proof of your last salary 
(d) Two passport size colour photographs. 
(e) Adhar card copy, PAN Card copies, Bank details (Cheque / Passbook copy) 
 

We look forward to your joining our organization at the earliest.  

Thanking You, 

For Ubiquitous Signs Pvt.Ltd. 

 

HRD  



Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 1607970

Letter of Intent (''LOI'')

Dear Sahil Parab,

With reference to your interview conducted by us, we are pleased to inform that you have been

shortlisted for the position of Analyst and A4 with Capgemini Technology Services India Limited
(hereinafter referred to as''Capgemini'').

In this regard, we are proposing compensation package and benefits, the details of which are set

forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular

requirements as laid down by the University/ Institute for award of the degree/ diploma and the

minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated

to you in due course of time post successful completion of your pre-joining trainings and final

semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of

Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the

location of posting during the course of your training and employment with Capgemini.

Upon accepting this LOI, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre-

onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills

required to be industry ready. The learning will be a self-paced journey inclusive of assignments,

assessments and webinars as deemed appropriate by Capgemini and the successful completion of

the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear the

assignments and assessments. The progress made by you in this learning journey would not only

help you in getting on-boarded on priority but also help you to be trained for advanced skills relevant

to your career at Capgemini. We also encourage you to learn beyond the prescribed course

curriculum and acquire industry recognized certifications to accelerate your career in this competitive

industry.



Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall contain

details including the scope, terms and conditions of your employment and the contractual

obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject to

satisfactory performance your employment will be confirmed (vide written confirmation) at the

end of six months.

2.

During your probation you may be required to undergo classroom trainings for such duration as

deemed necessary by Capgemini and your performance will be evaluated periodically during

such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your employment

depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third

party.

You may note that this letter should neither be construed as an offer of employment from Capgemini

nor should it in any manner confirm our intent to make you an offer of employment. We may, at any

time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable to you,

within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to contact

fresherhiring.in@capgemini.com, please ensure below format of email subject -

For queries on Letter of Intent (LOI), write to use with e-mail subject as: Query on LOI -
Superset ID 1607970

●

For queries about on-boarding process, please note the on-boarding communication will

be sent once your document validation and verification process is completed. For further

queries, write to use with e-mail subject as: Query on On-Boarding - Superset ID
1607970

●

In case of any other query, write to use with e-mail subject as: Other Queries- Superset
ID 1607970

●

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

Sahil Parab
Analyst and A4

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 4,00,000/-
(Rupees Four Lakh only). On completion of 1 year of service from your date of joining, you will

receive fixed one-time incentive of INR 25,000/- (Rupees Twenty Five Thousand only). Based on

your Date of Joining, your compensation shall be paid monthly. The company shall deduct tax at

source at the time of making payment.

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950





EXCEL INSTRUMENTS 
Mlr: Vacum Syslem & Componen 

Tel.2' 1it';11 
Mob: 1sih,1'1V42 

EXCEL E-mail: ierthse1"silt*rumE, 
website nun t:r m, t 

Address Dias Industrial Estate, Bldg No. 2, Gala No 9& 10, Sativali Naka, Vasai ( E ), Dirt- Palghar 4120 

Tel: 0250 2480377 1 4+91 84240 33136 133138/ GST No. 27AAAFE990A27I 

Date:01/09/2022 

To 
Mr.Pratik Prakash Kijbile 
Room no.1, Paranjape Chawl, 
Boleshwari Road, Chawrewadi, 
Near Dr Wani Clinic, Bolinj, 
Virar-West - Maharashtra -401303 

Dear Sir, 

SUB: LETTER OF APPOINTMENT 

With reference to your application dated 15/08/2022 and subsequent telephonic interview you hadd 

with us, we are pleased to appoint you as QC Engineer, from 01/09/2022 to work in our 

Partnership firm on the following terms and conditions: 

. You will be on probation for a period of six (6) months from the date of your joining 

services. 

2. The above probation period may be extended for a further period of time if found 

necessary. You will however, deemed to be on probation ever after expiry of the 

probation period unless confirmed so in writing. 

3. The management may consider your candidature for regular services only after 

completion of your probationary period and on the merit of your performance. 

4. During the probationary period or the extended probation period, your services are liable 

to be terminated without assigning any reasons at the sole discretion of the management. 

5. As agreed mutually, you shall be paid wages on monthly basis as per the norms detailed 

below: 

6. At present your monthly wages will be Rs. 17,000/-per month. It may be noted that 

your wages get bifurcated into Basic, Dearness Allowance, & Special Allowances if any 

as mutually agreed. 

7. You will be regular on your duty and punctual in attendance. 



8. During the period of your employment, you will be governed as per the rules and 

regulations and service conditions as set out by the management from time to timne. 

9. Your services shall be transferable from one department to another or one unit or branch 

to another anywhere whether existing at the time of your appointment or not. 

10. You will maintain discipline and decorum and shall obey and faithfully carry out all the 

orders and directions that may be given to you from time to time by your superiors. 

l1. You shall not utilize, disclose or divulge to any person or persons any trade secret and 

know-how of the company at any time. 

12. If leave required intimation should be given well in advance, leave should be avoided 

during work load period. (i.e. financial year ending etc). 

13. All accessories in the office to be handled carefuly in case any damage due to 

Negligence on your part, the same shall be recovered from your wages. 

14. You will intimate change of your residential address immediately to the management. 

15. If information furnished by you is found to be incorrect then the same will result into. 

termination of services without giving any notice or reason thereof. 

16. You shall retire from the employment on attaining the age of 58 years. 

17. One month's notice to be given if one intends to leave the Organization. 

If the above terms and conditions are acceptable to you, please sign and return the duplicate copy 

of this letter of appointment as a token of your acceptance. 

Yours faithfully, 
VASA 

or M/s. Excel Instruments 

Partner 

I accept: 

















 

 

 

  Ref. No. 2022-23 Date: - 16th August 2022 
 

To, 
Mr. Nishant Ramesh Chavan 
D-403, Sai Charan Darshan,  
Indralok Phase-2, Thane, 
Bhayandar (East) - 401107 

 

LETTER OF ENGAGEMENT 
 

We are pleased to offer you an appointment as Professional Fixed Term (FA) in Tata Motors Limited, 
Pune for a fixed term on the following terms and conditions with effect from 6th September 2022. 

 
1. TERM OF ENGAGEMENT 

 
a. It is categorically brought to your notice that your engagement will be for a fixed term and 

will come to an end after completion of one year i.e. on 6th September 2023 from the date 
of commencement of your engagement i.e. on 6th September 2022 and no further notice 
in this connection will be required to be given by the Company. Your relationship with the 
Company will come to an end at the expiry of the term of the said engagement i.e. on 6th 
September 2023. 

 

b. It may please be noted that you are being engaged in CVBU at Pune. The work on the said 
Project is likely to continue for a maximum period of one year and hence, you are being 
engaged for a specific purpose and for a specific period. It may also be noted that in case 
the above project comes to an end before completion of the period of one year then your 
engagement with the Company will automatically end. Similarly, due to any circumstances 
in case the work on the above Project gets extended beyond a period of one year, and your 
skills are required by the Company then your engagement will be extended for such further 
period by way of issuing an extension letter to that effect. 

 
2. SALARY 

 
You shall be paid emoluments as shown in Annexure ‘A’ to this letter of engagement. 
Besides this amount, you will not be eligible for any other payment or benefits. 

 
3. DUTIES AND RESPONSIBILITIES 

 

a. You will be subject to the rules of the establishment as applicable from time to time and the 
prevailing laws applicable to you. 

 

 

Authorized Signatory (TML) Signature of Candidate 
 

 



 

 

 
 

b. You will be required to attend duties as and when required at timings in any shift, at present 
in existence or which may be started subsequently or which may be nominated by the 
Company as per its requirements. 

 

c. It should not be presumed that the scope of your duties is circumscribed or limited by 
designation and it should be clearly understood that we reserve to ourselves the absolute 
right to allot you any type of duties whatsoever consistent with the work requirements and 
the nature of your engagement. 

 

d. Your position is a whole time engagement with the Company and you shall not take up any 
other work or remuneration, part time or otherwise, without prior written permission of the 
Company. You will also not work without the prior written permission of the Company 
elsewhere with or without remuneration in your spare time in any capacity whatsoever. 

 
e. Throughout the continuance of your engagement with the Company, you should be 

medically fit and free from any disease. It will be open for the Company to require you to 
undergo such medical test as may be determined and in the event the Company finds it 
unsuitable for you to be continued on medical grounds then the decision of the Company in 
that case shall be final and your engagement will be liable to be terminated. 

 
f. In the event you desire to take any educational course, it shall be binding on you to inform 

the Company in advance regarding the same. 
 

g. You will not without the consent of the Company disclose or divulge or make public, except 
on legal obligations, any information regarding Company matters and demonstrations on 
research carried out, whether the same be confined to you or become known to you in the 
course of your engagement or otherwise. 

 
h. You shall observe strict secrecy regarding the business of the Company and shall not divulge 

directly or indirectly or disclose to any person any affairs or any information regarding the 
Company. You shall also not publish any written articles or deliver any talk or give any 
interview on any subject related to the Company. 

 
i. You shall be responsible for safe keeping and return in good condition and order, the 

Company's property which may be in your use/custody/care or charge. The Company 
reserves the right to deduct money value of all such items from your emoluments and/or 
take such action as it deems proper in the event of your failure to account for them to the 
satisfaction of the Company. 

 

j. During the course of your engagement with the Company, you are expected to work with 
your colleagues, superiors, juniors in your department as well as those from other 
departments, in harmony. You are required to maintain discipline. You are required to 
develop skills as per the Company standards, policies and benchmarks designed from time 
to time. 

 
 

 
Authorized Signatory (TML) Signature of Candidate 



 

 

 
 
 

k. The Company has a zero tolerance policy towards religious, racial, gender discrimination, 
slurs, innuendoes or any such remark which would hurt the sentiments of any person and 
disturb the harmony in the Company. If you are found indulging in such acts, your 
engagement is liable to be terminated without any notice. 

 

l. You shall be required to enter into agreements with the Company time and again in 
accordance with the prevailing Company policy. You will be bound by all existing/new 
Company policies as amended/formulated from time to time. 

 
m. During your contractual engagement with Company, the Company may at its discretion 

extend facilities, as per applicable terms and conditions to you like canteen, transport etc. 
 

n. Your engagement would involve planning, implementation and supervision of actions for 
the current Project. You are expected to apply your discretion judiciously while prioritizing 
your actions required and to be undertaken for the Project. 

 

o. The Tata Code of Conduct would be binding on you, a copy of which has been made available 
to you. 

 
p. The nature of your assignment during the course of the Project is primarily of non-bargain 

able category and hence the general rules and conditions as applicable to the non-bargain 
able category of employees shall apply to you. 

 

q. The monthly payment, which would be made to you in respect of your engagement, shall 
be subject to the rules and conditions as per applicable laws. 

 
r. You are required to make a declaration in the enclosed form (Annexure B), whether you are 

in any way related to or you have business connections with any of the Directors of the 
Company. 

 
s. If on account of change in any enactment / legislation, in case you are entitled to any 

additional benefit(s), then the same shall be adjusted from the total emoluments payable 
to you. 

 
t. At the time of joining, please bring with you all relevant qualification certificates, mark 

sheets and relieving certificate from the last employer, two copies of recent passport size 
photographs, Aadhar Card, PAN Card and all other documents required by the Company as 
intimated to you. 

 

 

Authorized Signatory (TML) Signature of Candidate 



Authorized Signatory (TML) Signature of Candidate 

 

 

 
 

4. TRANSFER 
 

During the tenure of your engagement with the Company, you will be liable to be 
transferred to any Department, Section, Establishment of the Company, Establishment 
which may be newly established after your joining or at any other place considering the 
need of the Project for which you are engaged. You will be covered by the rules and 
regulations and the terms and conditions applicable at the place where you shall be 
posted/transferred/deputed. 

 
5. LEAVE 

 
You will be allowed leave as per the current notifications of the Company and as per the 
notifications issued from time to time. You shall also fully abide by the travel and 
deputation rules as notified by the Company from time to time. 

 
6. TERMINATION 

 

This letter of engagement is being issued to you on the clear understanding that there is 
nothing on your past record which would have prevented the Management from offering 
you the present engagement. If, however, it is found at any time hereinafter that your 
past record is objectionable or if any declaration given by you or statement made by you 
to the Company is false or if you have willfully suppressed any material information, in 
such a case your engagement with the Company will be terminated, forthwith, without 
any notice. 

 
Your engagement can be terminated for any reason whatsoever by giving you one month’s 
notice or salary in lieu thereof. In the event you wish to resign from the services of the 
Company you are liable to serve one month’s notice or salary in lieu thereof. The Company 
shall have the discretion to relieve you during the notice period by paying salary for the 
balance notice period. 

 
Your engagement is liable to be terminated without notice or payout in lieu thereof for 
any case of misconduct, disloyalty or commission of any act involving moral turpitude, 
indiscipline or inefficiency. 

 
7. PROVIDENT FUND 

 
The Company is complying under the Employees’ Provident Fund Scheme, 1952 and the 
Employees’ Deposit Linked Insurance Scheme, 1976 and you will be covered under the 
same. Please intimate to us in writing your UAN number and submit UAN card and proof 
of Aadhar UAN KYC along with Form 11 in order to enroll you as a member of the said 
Scheme. If no reply is received from you, your provident fund case will be treated as if 
you are not an existing member of The Employees’ Provident Fund Scheme & The 
Employees’ Deposit Linked Insurance Scheme and a new UAN will be generated on your 
behalf and the Company shall not thereafter be liable for any consequences whatsoever 
in this regard. 

 



 

 

 
 
 

8. CONFIDENTIALITY 
 

You shall, at all times, maintain complete secrecy about the Company’s business affairs, 
inventions, special manufacturing techniques, secret processes and the like which may 
come to your knowledge during the period of your engagement. Your obligation to keep 
such information confidential shall remain even on termination of your engagement. 

 

9. INTELLECTUAL PROPERTY RIGHT 

 
a. You acknowledge that you have been engaged, in part, for the purpose of creating ideas 

and material that are useful for the business of the Company. You acknowledge that the 
Company is the owner of the Intellectual Property rights associated with these ideas and 
materials and you will sign any assignments necessary to transfer or confirm the 
assignment of such ownership. 

b. You shall disclose promptly to your supervisor, all trade secrets, confidential information 
("Trade Secrets" and "Confidential Information" means the information provided by and 
designated as a trade secret or as confidential information in writing by the Company), 
inventions, designs, copyrightable works and trade marks ("Intellectual Property") you 
may create, either by yourself or in cooperation with others, during the period of your 
engagement. 

c. You shall keep written or electronic records of the Intellectual Property you create and 
you acknowledge that such records are the property of the Company. 

d. You shall not use any Confidential Information or Trade Secrets which you may receive 
or create during the course of your engagement for any other purpose nor disclose at 
any time from the date your engagement ends, unless you have the prior written 
permission of the Company. 

e. You acknowledge that the Company is the first owner of copyright in all copyrightable 
works you create in the period of your engagement. To confirm ownership in the 
copyright, you hereby assign to the Company, your entire right, title and interest in India 
and throughout the world in and to the copyright as well as the right to receive copyright 
registrations for such works. 

f. You hereby waive, as against the Company, its successors, assigns and licensees, all moral 
rights which you have or will acquire in respect of the copyrighted works. You agree to 
enforce the moral rights as against others as directed by and at the cost of the Company 
or its successor-in-title of the copyright in the works. 

g. You acknowledge that the Company is the owner of inventions you make in the period 
of your engagement. To confirm this ownership, you hereby assign to the Company your 
entire right, title and interest in India and throughout the world, in and to any such 
inventions, as well as your entire right, title and interest in and to any patent applications 
which may be filed with respect to such inventions including any and all divisional 
applications, and any and all patents which may issue or be re-issued for such inventions. 

 
 

 

Authorized Signatory (TML) Signature of Candidate 



Authorized Signatory (TML) Signature of Candidate 

 

 

 
 
 

h. You agree to execute any further assignments, applications or other documents as 
requested by the Company, its successors, assigns or legal representatives, to obtain any 
and all copyright registrations or patents for the inventions and transfer or record the 
transfer of their ownership to the Company, its successors, assigns or legal 
representatives. 

i. You acknowledge that the Company is the first owner of the design rights in all design 
works you create in the period of your engagement. To confirm ownership in the design, 
you hereby assign to the Company, your entire right, title and interest in India and 
throughout the world in and to the design as well as the right to receive design 
registrations for such works. 

j. You acknowledge the absolute ownership of the Company on the trademarks, trade- 
names, Logos, and trade descriptions belonging to or owned by the Company or owned 
by Tata Sons Ltd., in respect of which the Company is the registered or the permitted 
user, and used on or in relation to the Products and Services or in catalogues or technical 
literature of the Company or elsewhere. 

k. You will do nothing to prejudice damage or contest the validity of the Trademarks, trade- 
names, Logos and trade descriptions or goodwill associated with them. 

l. You will co-operate fully with the Company in protection and defense of the Company’s 

Intellectual Property Rights (IPRs) which will be undertaken by the Company 
m. To protect the Company against any allegation of copyright infringement by the 

unauthorized use of computer programs or data of others, you agree that you will not 
use or copy any computer program or data on the Company computer system without 
the prior written authorization of the Company. 

 
 

10. NOT TO INDULGE IN SIMILAR ACTIVITIES 
 

You agree that you shall not for a period of one year from the date of cessation of your 
engagement with the Company for any reason whatsoever – 

 
i. Engage in or be associated with any person, firm or body corporate where the duties to 

be performed or discharged by you are based and/or substantially based on Tata Motor’s 
proprietary and/or Confidential information/knowledge 

 
ii. Offer to employ or endeavor to entice away from the Company any person who is 

employed with the Company 
 

iii. Canvas or solicit or endeavor to solicit the business in competition with the Business of 
the Company from any person, firm or the Company who is the customer or client of the 
Company 

 
iv. Interfere or dissuade or discourage any person, firm or the Company from dealing with 

the Company 
 
 
 



 

 

 
 
 
 

11. STAUATORTY COMPLIANCE 
The Company lays emphasis on all statutory compliances and you should ensure compliance 
with various statutes in your area of operation including insider trading regulations 

 
12. SOCIAL MEDIA 

You will abide by the Company guidelines on Social Media Policy during and after the 
employment. The guidelines are posted on the Company internal portals and you can access 
the same upon joining. The guidelines provide detail information on employee participation 
on social media, code of conduct, confidentiality, monitoring, reporting and disciplinary 
action. If any content violates the Tata Code of Conduct, the Social Media Policy or Tata Group 
Social Media Policy, the organisation reserves the right to seek clarifications and ask you to 
modify, or delete the content. 

 
The organisation may take appropriate remedial or disciplinary action if there is a violation of 
the Policy or the Code of Conduct. 

 
 

13. SAFETY AND HEALTH 
You will comply with the Safety and Health Policies of the Company from time to time and 
also comply with the guidance/measures, which may be issued for observance by the 
employees from time to time. Any violation of the Policies or any guidance/measure there 
under will entail strict disciplinary action. 

 
14. OTHERS 

i. You are required to keep and render a faithful account of all properties of the company 
entrusted to you during this contractual engagement. 

 
ii. All the payments by the Company or any recovery of dues from you will be subject to 

prevailing statutory taxes and same will be borne by you, unless specifically mentioned in 
the contract 

 
Please send the duly signed copy of the duplicate offer document to the undersigned as a sign of your 

acceptance of the offer, latest by 6th September 2022, failing which the offer shall stand withdrawn 

without any notice. 

Yours sincerely, 

For Tata Motors Ltd. 

 
 
 
 
Sunita Rebello 
Senior General Manager   
Head Talent Acquisition 
Tata Motors Limited 



 

 

 
 
 

 
 

I have fully understood the terms and conditions mentioned in the above said engagement letter. I 
agree with the same. I have put my signature herein below as a token of my having accepted the said 
terms and conditions and state that the same would remain binding on me during the tenure of my 
engagement. I shall report for “period contract engagement” on 6th September 2022. 

 
Date: 6th September 2022 

 
 

Signature :    
 

 
 

Authorized Signatory 



 

 

 
 

ANNEXURE – I 
 
 
 

Contract Fee Statement 

DESIGNATION: Professional Fixed Term (FA) 

LOCATION: Pune 

  

Salary Head Monthly Annual Remarks 

Basic 10125 121500   

HRA 5063 60750   

Flexi pays 5814 69762 Flexi Pay (Taxable) 

Provident Fund 1800 21600 As per PF norms 

Total Fix Pay 22801 273612   

Sales Incentive 0 0   

Total Targeted Income 22801 273612   

Subsidised food will be provided by the company  
 

 

 

 

 

 

 

Authorized Signatory (TML) Signature of Candidate 



































MENTCO 
MENTCO MANUFACTURING PVT LTD 

Appointment Letter 

20-Mar-2023 

Atharva Vartak 

195, B.A Raut Marg, Mulgaon 

Kumbharwadi, Vasai (w) 

Palghar-401201 
Contact No: 9890158948 

vatharva3@xmail.com 

Dear Atharva Vartak, 

With reference to your application and the subsequent interview you had with us, we are pleased to 

inform you that you have been selected as QC Engineer in Mentco Manufacturing Pvt. Ltd., based at 

our Nalasopara Head office. The key components of your offer are detailed as below: 

Title: The title that you would be using both internally and externally would be QC Engineer 

Compensation: You total CTC will be INR 300600/-[ Three lakh Six Hundred] 
per month which is inclusive of fixed pay and medical insurance if any). As for Variable Pay, based on 

the Managements discretion, the company reserve the right to allocate a structural component of your 

compensation based on your performance. The detailed break-up of your compensation is given in the 

Annexure for your reference. 

Joining Date: you are expected to join us at 09.00 am on or before 20-Mar-2023.shift timings is 9.00 am 

to 6.00 pm Monday To Saturday 

Place of work: Your initial place of work will be Nalasopara Head office. However, your services are 

transferable, and you may be assigned after reasonable notice, to any location in India or abroad where 

the company or any one of its associates or customers conducts business. While on transfer you will be 

governed by the rules, regulations and conditions of service of the location. 

1.TERMS&CONDITIONS: 

a) The terms of this offer shall be kept strictly confidential. You shall execute all other documents as 

may be required to give effect to this offer. 

b) You will be required to sign the Appointment Letter along with the Non-Disclosure Agreement 

with Mentco Manufacturing Pvt.Ltd, on your date of joining. 
(S.no.215/216, plot no.7 Apple Industrial Hub pelhar, vasai palghar, Maharashtra-401208) 
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c)The Company's business involves operating round the clock on all days. Therefore, the work may 

involve shift working and availing staggered weekly offs. You are expected to attend the work as 

assigned to you by your superiors. 

d) You/company may terminate this agreement by providing the you/ company with thirty (30) Days 
prior written notice. Upon such termination, the company may at its discretion either require you 

to serve the notices period or relieve you immediately or pay the notices pay in lieu thereof. The 

notices pay that you will be required to pay the company in lieu of such notices shall be 

computed on the existing Annual basic salary, Flexible Benefits plan, HRA & Team Allowance 

prorated for the thirty (30) day period. At the time of termination, the company may require you 

to complete any assignment or assignments on which you were working to the satisfaction of the 

company before relieving you from your services. During the notice period, you not be entitled to 

any leave. 

2.OTHER CONDITIONS: 
a) Medical fitness: your appointment/employments is also subject to you being medically fit for 

employment. 

b) Reference checks/Background Verification: Your appointment is also subject to a satisfactory 
reference/background check verification. The company shall, at its discretion conduct 
background/reference check verification either before joining the company or within a 

reasonable and practicable time frame after joining. This offer and your continued employment 

are condition upon the result checks. In case the result of the same checks is negative or 

unsatisfactory for any reason whatsoever, your offer/employment will be treated as null and void 

ab initio. In such eventuality, you may lieu thereof or any other remuneration (including 

incentives/allowances) for the period of engagement up to aforesaid date of relieving. 

C)Effect of substance Abuse: The company shall conduct a substance Abuse test either before 

joining the company or within a reasonable and practicable time frame after joining. Your 

appointment will be subject to this verification clearance. The company at is sole discretion 

may also conduct from time to time screening for substance abuse during the employment 

tenure. If the result of such screening is found to be positive, employment is liable to be 

terminated without giving any notice or pay in lieu off. 

(S.no.215/216, plot no.7 Apple Industrial Hub pelhar, vasai palghar, Maharashtra-401208) 
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D) During your tenure if any confidential drawings or documents related to company gets leaked 

then employee will be terminated from the company with immediate effect without payment 

of any balance dues. 

E) If employee is absent without any written communication to the HR / Quality head, then you 
will be terminated from the company with immediate effect without payment of any balance 

dues. 

F) If any indiscipline/ misbehavior/ theft activities observed in the company then you will be 

terminated from the company with immediate effect without payment of any balance dues. 

And strict legal action ill be taken against culprit. 

G) Safety related PPE kit to be strictly followed within the factory premises. 

H)Eating Tobacco/Smoking/ Consuming Alcohol is strictly prohibited within the factory premise. 
9 Any damage to company property, will be recovered from their individual account. 

) Paid leave will be given after completion of one year. 

You are requested to present and/or submit all original and certified copies of the following 
certificates and testimonials for our records: 

1.Degree of graduation, and if you do not have it, then Provisional degree certificate/course 
completion certificate. 

2.Birth certificate from municipality 

3.ID proofs: PAN card, Driving License, Aadhar Card and Voter 1D 

4.Passport Copy (if any) 
5.Experience Certification/Relieving letter Form your last five years employer(s) is mandatory 
6.Passport Size photographs-4 nos. 

7.Copy of the Rental Agreement-if applicable 

The offer Letter is valid for 48 hours form the date of receipt of this letter. Please sign the copy of this 

letters as a token of your acceptance. Please initial each page in acceptance of the terms and conditions 

set out herein. 

We Welcome you to Mentco Manufacturing Pvt Ltd. And wish youa long and successful career journey 

with u: 

Warm Regards, 

For Mentco Manufacturing Pvt.Ltd. Accepted and Agreed 

Pradeep Sheregar Atharva vartak 

(S.no.215/216, plot no.7 Apple Industrial Hub pelhar, vasai palghar, Maharashtra-401208) 



 

 

 AxionConnect Infosolutions Pvt. Ltd. | www.axionconnect.com 

+91 022 68728181 

info@axionconnect.com 

Times Square Building, D-102, Andheri - Kurla Rd,  

Marol, Andheri East, Mumbai- 400059. 
 

 

 

Private & Confidential August 01, 2022 

Mr. Vaibhav Eknath Dalvi 

 
A/202, ONamaskar P.P Marg, Virat Nagar, Virar (W)-401303 

 

Mobile Phone: +91 9545505746. 

E-mail: Vaibhav Eknath Dalvi [vaibhavdalvi1999@gmail.com] 

DEAR

  This is with reference to your application and the subsequent interviews with us; we are pleased to bring you on 

board for Contract opportunity with AxionConnect Infosolutions Pvt. Ltd. Your date of contract is effective from 

August 01, 2022. 

1. Your base location is Mumbai ( initial posting and subsequent work locations will depend on project 

requirements from time to time). 

a) You will be assigned to both onsite and offsite projects. 

b) You will be also assigned a Reporting Manager, who will guide /mentor you for this period of 12 months.  

c) Your salary will be 20,000/- per month (Twenty thousand only), including statutory deductions). Detailed 

stipend plan is as per the attached annexure 1. 

 

2. Your Contract period will be 12 months from the date of joining which may be extended at the sole discretion 

of Company, based on your performance review which will be conducted after every 6 months. Post which 

the company will offer you a permanent employment with all standard benefits. 

 

3. Your Job Responsibilities are herein but not limited to, 
i. Building the understanding of the business problem and define data requirements and techniques to 

develop solutions. 

ii. Perform data cleansing, aggregation, validation, and statistical Analysis on the customer data 

depending on project requirements. Acquire and update yourself in tools such as SAS BI / DI Studio, 

SAS ETL, Data Quality, BASE SAS and SAS VA. 

iii. Responsible for taking ownership and accountability of projects and client relationships. 

iv. Participate and conduct in meetings, workshops, and training sessions for enhance project value. 

v. Balance analytic vigor and methods to practical business needs. 

vi. Build effective communication and presentation skills to provide results and insights to clients and 

business stakeholders. 

vii. Significantly contribute to company growth aspirations, goals, and objectives. 

viii. Continuously improve your knowledge on software such as SAS etc...to perform your duties 

 

4. After completion of 12 months’ contract, you require to clear an evaluation by the committee of 2 evaluators. 
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5. Post your performance evaluation Company reserves the rights to extend your contract period or terminate 

your contract at any time, with or without cause and with or without notice. 

 

6. Your compensation will be revised on completion of your contract period based on your performance review 

as per Company's policy and guidelines. The compensation and employee benefits prevailing at that time will 

be applicable. 

 

7. At any time if you choose to resign or exit our current contractual arrangement from the services of the 

Company upon giving not less than one month’s notice in writing on confirmation. The Company reserves 

the right to recover salary/ compensation in lieu of notice period or modify the notice period. 

 

8. As a contract employee you will be receive ‘temporary employment’ status. As a temporary employee, you 

will not be entitled to any of the employee benefits that regular Company employees receive, including, but 

not limited to, health insurance, vacation or sick pay, paid holidays. 

 

9. You will have to serve the company for Minimum period of 18 months from date August 01, 2022.In Any 

circumstances if you resign or leave the company before completing 18 Months, you are liable to pay 3 Months 

of your fixed Monthly CTC as compensation towards expenses incurred on your training. 

 

General 

 

1. During your employment, you may have access to confidential business information belonging to the 

Company. By accepting this offer of employment, you acknowledge that you must keep all of this information 

strictly confidential, and refrain from using it for your own purposes or from disclosing it to anyone outside 

the Company. In addition, you agree that, upon conclusion of your employment, you will immediately return 

to the Company all of its property, equipment, and documents, including electronically stored information. 

 

2. You will be required to sign a Non-Disclosure agreement with the Company, which shall be given to you 

separately. You are required to understand, commit to protect and comply with the Non-Disclosure 

Agreement. 

 

3. You will devote yourself exclusively to the business and affairs of the Company, and will attend at the place 

of business to which you may be assigned during the usual and customary working hours, and will not absent 

yourself from such place without leave, except in case of illness or accident incapacitating you from attending 

to your duties, in which case you will notify the Company immediately and make alternate arrangements for 

client delivery. 

 

4. You will not work as an outside consultant, on commission, or manage or assist or work for wages or gain or 

take employment or be concerned directly or indirectly in any other business, during the course of your 

employment with the Company. 

 

5. If any information furnished or declaration given by you in regard to your employment to the Company is 

found to be false or any material information willfully suppressed, your contract would be liable for 

termination without any notice or compensation. 
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Please signify your acceptance, to all terms and conditions as also confirmation of your concurrence to 
adhere to the provisions of AxionConnect Infosolutions Pvt Ltd (ACIL) Non-Disclosure Agreement 
and the offer contained in this offer document by signing the copy of this letter of appointment. 

We wish you the very best in your career with AxionConnect Infosolutions Pvt Limited 

 

Yours Sincerely, 

For AXIONCONNECT INFOSOLUTIONS PRIVATE LIMITED 

 

 

 _______________ 

Cinetta Dsouza 

Assistant General Manager-HR 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ACIL verifies the identity and digital 
signature of the signing authority who 
signed the document as valid and 
authentic. 
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Annexure  

Salary Structure – Vaibhav Eknath Dalvi 

Salary Structure– Vaibhav Eknath Dalvi 

Particulars Annual CTC Monthly CTC INR 

CTC  240,000 20,000 

Deductions from Salary As per IT norms    

Standard Deductions as per government tax laws  

DOJ – August 01, 2022 

Kindly note that remuneration is a contract solely between you and the organization and should therefore 

be treated as strictly confidential. The contract employee shall be liable for strict action in case anybody is 

found deviating from the above. 

 

You will have to serve the company for Minimum period of 18 months from August 01, 2022.In Any 

circumstances if you resign or leave the company before completing 18 Months, you are liable to pay 3 

Months of your fixed Monthly CTC as compensation towards expenses incurred on your training. 

 

I understand and accept the above conditions of employment and digitally sign the contents of the 
pages. 

 

 

______________ 

 

We wish you all the best and look forward to a fruitful relationship with you. 

 

You will be required to submit the following documentation. 

1. Any one Original Marks Card / SSLC Certificate / 12th Pass Certificate. (Will be returned post 
verification) 

2. Photocopies of Address Proof, ID Proof. 
3. 2 Passport Size Photographs. 
4. Any reference letters. 
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ABOUT US 

AxionConnect is one of the leading services firms specializing in the area of statistical modeling for 
Quantative Risk, Acquisitions, Underwriting, Claims, Pricing and other business functions for various 
industries and associated analytic services. Our cutting edge predictive models combined with effective 
strategy, design have been consistently delivering huge returns for our customers. 

AxionConnect empowers organizations across all verticals to leverage data to improve business performance. 
Data is available today across the organization in various forms and systems. They are the fundamental building 
blocks for enabling business decisions, more importantly informed decisions. If appropriately correlated these 
together can form Powerful tools to provide insights to performance and act as early warning signals. However, 
this process is complex and requires high level skills, expertise and tools. 

DATA AND BUSINESS INTELLIGENCE DASHBOARD 
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Customer Relationship Management and .Marketing Services 

 

Resou.rce Augmentatio.n & Analytics Modeling I Training Services 

 

COMPANY CORE VALUE  

 

 

Focus on 

Clients

Develop our 

People

Innovate and 

Collaborate

Execute with 

Integrity

Deliver High 

Performance

DocuSign Envelope ID: 0F7B82C0-579A-4E42-8723-2D17E8E13424



 AxionConnect Infosolutions Pvt. Ltd.  
www.axionconnect.com 

6  
Times Square Building, D-102, Andheri - Kurla Rd, Marol, 
Andheri East, Mumbai- 400059. 

 

 

EMPLOYEE NON-DISCLOSURE AND  

NON-SOLICITATION AGREEMENT 

a. I acknowledge that AxionConnect Infosolutions Pvt Ltd: is the exclusive owner of its Confidential 

Information, which includes all information regardless of its form of recording, not in the public domain, 

relating to: 

 Information on customers of AxionConnect Infosolutions Pvt Ltd: names, addresses, telephone numbers, 

contact persons, medical information, and banking information. 

 Proprietary and financial information of AxionConnect Infosolutions Pvt Ltd: prices, sales information, 

terms of contracts with discounts, costs, the names of the organization’s suppliers and customers. 

 [AxionConnect Infosolutions Pvt Ltd]’s business methods, practices, strategies, and related information 

including marketing and advertising, and indices, techniques, and data retention methodologies by which 

AxionConnect Infosolutions Pvt Ltd maintains information regarding its clients. 

 All information regarding AxionConnect Infosolutions Pvt Ltd’s employees and its related human 

resources information, including employee manuals, interviewing techniques, and training manuals. 

 Information received by AxionConnect Infosolutions Pvt Ltd from third persons to whom it owes a duty 

of confidence. 

 All secrets, trade secrets, know-how, ideas, and processes of AxionConnect Infosolutions Pvt. Ltd. 

PROPRIETARY RIGHT  

1. I acknowledge that all Confidential Information constitutes a proprietary right which AxionConnect 

Infosolutions Pvt Ltd and its affiliated organizations are entitled to protect. 

NON-DISCLOSURE 

2. I agree that during my employment with AxionConnect Infosolutions Pvt Ltd or at any time thereafter, I will 

not disclose any Confidential Information to any person, including any competitor of AxionConnect 

Infosolutions Pvt Ltd, or future employer of mine. I will not use the confidential information for any purpose 

other than those permitted by AxionConnect Infosolutions Pvt Ltd. 

3. I agree that during my employment with AxionConnect Infosolutions Pvt Ltd or at any time thereafter, I will 

comply with all security precautions and measures of AxionConnect Infosolutions Pvt Ltd that are intended 

to maintain the confidentiality of its Confidential Information and to limit its distribution to instances of a 

legitimate need-to-know basis that are intended to promote the best interests of the Company. 

4. I agree that during my employment with AxionConnect Infosolutions Pvt Ltd or at any time thereafter, I will 

not make copies, summaries, or extracts of Confidential Information, nor will I remove any Confidential 

Information from the place of business unless authorised by AxionConnect Infosolutions Pvt Ltd. 

5. I agree that during my employment with AxionConnect Infosolutions Pvt Ltd or at any time thereafter, I will 

not disclose any Confidential Information concerning AxionConnect Infosolutions Pvt Ltd or its affiliated 

corporations which could adversely affect the organization’s image, reputation or value. 
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6. Former employer’s confidential information 

7. I agree that during my employment with AxionConnect Infosolutions Pvt Ltd I will not improperly use or 

disclose any proprietary information of any former or concurrent employer or other person or entity and I will 

not bring onto the premises of AxionConnect Infosolutions Pvt Ltd any unpublished document or proprietary 

information belonging to any such employer, person or entity unless consented to in writing by such employer, 

person or entity. 

RETURN EMPLOYER’S PROPERTY  

b. I agree that on termination of my employment with AxionConnect Infosolutions Pvt Ltd or at any time 

AxionConnect Infosolutions Pvt Ltd may request, to promptly deliver all memoranda, notes, records, reports, 

manuals, and any other hard copy documents or electronic data belonging to AxionConnect Infosolutions Pvt 

Ltd, or containing Confidential Information, including all copies of materials I may posses or have under my 

control. 

EXIT INTERVIEW 

c. I agree that if my employment with AxionConnect Infosolutions Pvt Ltd is terminated for any reason, unless 

AxionConnect Infosolutions Pvt Ltd waives this requirement, I will, within one week of my leaving 

AxionConnect Infosolutions Pvt Ltd, review with the person designated for this purpose by AxionConnect 

Infosolutions Pvt Ltd, the nature and type of Confidential Information to which I have had access and I will 

sign an acknowledgement describing the nature and type of Confidential Information which I am duty bound 

not to use or disclose. 

 

NON-SOLICITATION OF CLIENTS 

a. I agree for a period of twelve (12) months from the date of termination of my employment with AxionConnect 

Infosolutions Pvt Ltd not to directly or indirectly solicit competitive business / Job Offers from any client or 

customer of the organization (including any potential client of AxionConnect Infosolutions Pvt Ltd) that was 

contacted, solicited, or served by me or about which I received confidential information while I was employed 

by AxionConnect Infosolutions Pvt Ltd, nor for the same period of time, will I perform services or accept any 

business, competitive with that of AxionConnect Infosolutions Pvt Ltd, directly or indirectly from any of the 

customers and clients described above, which involves me performing similar functions or acting in a similar 

capacity as when employed with AxionConnect Infosolutions Pvt Ltd. 

 

NON-SOLICITATION OF OTHER EMPLOYEES 

b. I agree so long as employed by AxionConnect Infosolutions Pvt Ltd and for a period of twelve (12) months 

after leaving for any reason whatsoever, not to directly or indirectly recruit, solicit, or otherwise induce or 

attempt to induce any employee of AxionConnect Infosolutions Pvt Ltd to terminate his or her employment 

with the Company or otherwise to act contrary to the interests of AxionConnect Infosolutions Pvt Ltd. 
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NECESSARY PROTECTIONS  

1. I acknowledge that the restrictions contained in this Agreement are necessary for the protection and goodwill 

of AxionConnect Infosolutions Pvt Ltd and I consider them to be reasonable for that purpose. I therefore agree 

that any breach of the terms of this Agreement is likely to cause AxionConnect Infosolutions Pvt Ltd 

substantial and irrevocable damage and irreparable harm. In the event of any such breach, I agree that 

AxionConnect Infosolutions Pvt Ltd, in addition to such other remedies which may be available, shall be 

entitled to specific performance and other injunctive or marketing relief including interim or interlocutory 

relief, if demanded. 

CONTINUING OBLIGATIONS 

2. I agree that the provisions of this Schedule shall survive the termination of my employment relationship 

however it may arise. 

SEVERABILITY  

3. In the event that any provision of this Agreement or part thereof shall be deemed void, invalid, illegal or 

unenforceable in whole or in part, the remaining provisions or parts shall remain in full force and effect. 

 

 

 

___________________________ 

 

 

 

___________________________ 

 

 

 

 

 

 

 

ACIL accepts digital signature of the 
employee signing the document as valid 

and authentic. 

DocuSign Envelope ID: 0F7B82C0-579A-4E42-8723-2D17E8E13424

13 August 2022 | 12:41 PM IST

Vaibhav Eknath Dalvi

















Name of the Employee : Mr.Sahil Parab

Designation : Trainee Engineer

Department : Projects / Design Department

Date of Joining : 01.11.2022

Mr.Sahil Parab

Annual Cost To Company 232,053                              

Monthly Cost To Company 19,338                  

Employer Contribution to Govt Dept 28,688                                2,391                     

Employee Contribution to Govt Dept 23367 1,947                     

Net Inhand Salary 179,999                              15,000                  

Salary Components Annual CTC Monthly CTC

 Basic Salary + DA 162,012                                13501

 House Rent Allowance 16,201                                  1350

 Conveyance Allowance -                                       

 Medical Allowance -                                       

 CCA 25,152                                  2096

Total Gross (a) 203,365                              16,947            

 - Employee PF 19,441                                  1620

 - ESI (if applicable) Employee Contribution 1,525                                    127                        

 - PT (if applicable) * 2,400                                    200

 - IT **(As per note below) -                                       0

 - Deductions (b) 23,367                                1,947              

 Net Inhand Salary 179,999                              15,000            

*Professional Tax will be deducted as per state government regulations.

**Income Tax will be deducted as per government rules and regulations from the above Net Pay.

For EXTINCT FIRE ENGINEER PVT. LTD.                                        Mr.Sahil Parab

  AUTHORISED SIGNATORY                                                                     ACCEPTED 













 
 

 
 
 

 
 

Hazel Lighting Systems Private Limited 
_________________________________________________________________ 

007-A, A Wing, Boomerang, Chandivali Road, Andheri (EAST), Mumbai, INDIA – 400072. 
Phone: +91-22-28500006   Email: info@hazellighting.com   Website: www.hazellighting.com 

 

 

EMPLOYMENT OFFER LETTER 

 

9th September 2022, Mumbai, India. 

Dear Manish Gautam Gotpagar, 

We are pleased to extend to you this offer of employment with the following basic details: 

1. Position: Officer – Technical Support – Business Development 

2. Office Location: Mumbai, India 

3. Reporting to: Senior Officer – Business Development 

4. Salary: Indian Rupees 20,000 (Indian Rupees Twenty Thousand) per month, all inclusive 

5. Joining Date: 12th September 2022 

6. Probation Period: 6 months (Six months) – no increment at the time of confirmation 

Your Job Description is provided along with this offer letter, for your perusal.  

Upon acceptance of this offer of employment, a detailed Employment Contract will be provided to you 

for your signature.  

Irrespective of the Joining Date mentioned above or in the Employment Contract, your employment 

with the Company starts only once ALL of the following have been completed: 

1. Both parties have signed the Employment Offer Letter and the same has been submitted to the 

Company 

2. You have signed and submitted to the Company your Job Description that is provided along with 

this Employment Offer Letter 

3. You have signed and submitted to the Company, document HZL-HR-022 - Code of Conduct 

4. You have signed and submitted to the Company, document HZL-HR-023 - Gender Neutrality and 

Sexual Harassment 

5. You have signed and submitted to the Company, document HZL-HR-FM-002 - Confidentiality 

Agreement 

6. You have submitted to the Company all the following documents: 

a. Your latest updated Curriculum Vitae (CV) 

b. Copy of all educational certificates (as a minimum those mentioned in the CV) 

c. Copy of any training certificates (as a minimum those mentioned in the CV) 

d. Copy your Aadhar Card 

e. Copy of your PAN Card 

mailto:info@hazellighting.com
http://www.hazellighting.com/


 
 

 
 
 

 
 

Hazel Lighting Systems Private Limited 
_________________________________________________________________ 

007-A, A Wing, Boomerang, Chandivali Road, Andheri (EAST), Mumbai, INDIA – 400072. 
Phone: +91-22-28500006   Email: info@hazellighting.com   Website: www.hazellighting.com 

 

f. Copy of your Passport, if available 

 

Please affix your signature of acceptance on a copy of this letter and submit the same to the Company. 

 

Looking forward to a long and mutually beneficial association. 

 

 

Hazel Lighting Systems Private Limited     Applicant 

 

______________________                             ______________________ 

Authorized Signatory                     Manish Gotpagar 

mailto:info@hazellighting.com
http://www.hazellighting.com/


 
 

 
 
 

 
 

Hazel Lighting Systems Private Limited 
_________________________________________________________________ 

007-A, A Wing, Boomerang, Chandivali Road, Andheri (EAST), Mumbai, INDIA – 400072. 
Phone: +91-22-28500006   Email: info@hazellighting.com   Website: www.hazellighting.com 

 

 

EMPLOYMENT OFFER LETTER 

 

18th January 2023, Mumbai, India. 

Dear Yash Anil Jogale, 

We are pleased to extend to you this offer of employment with the following basic details: 

1. Position: Officer – Technical Support – Business Development 

2. Office Location: Mumbai, India 

3. Reporting to: Senior Officer – Business Development 

4. Salary: Indian Rupees 20,000 (Indian Rupees Twenty Thousand) per month, all inclusive 

5. Joining Date: 23rd January 2023 

6. Probation Period: 6 months (Six months) – no increment at the time of confirmation 

Your Job Description is provided along with this offer letter, for your perusal.  

Upon acceptance of this offer of employment, a detailed Employment Contract will be provided to you 

for your signature.  

Irrespective of the Joining Date mentioned above or in the Employment Contract, your employment 

with the Company starts only once ALL of the following have been completed: 

1. Both parties have signed the Employment Offer Letter and the same has been submitted to the 

Company 

2. You have signed and submitted to the Company your Job Description that is provided along with 

this Employment Offer Letter 

3. You have signed and submitted to the Company, document HZL-HR-022 - Code of Conduct 

4. You have signed and submitted to the Company, document HZL-HR-023 - Gender Neutrality and 

Sexual Harassment 

5. You have signed and submitted to the Company, document HZL-HR-FM-002 - Confidentiality 

Agreement 

6. You have submitted to the Company all the following documents: 

a. Your latest updated Curriculum Vitae (CV) 

b. Copy of all educational certificates (as a minimum those mentioned in the CV) 

c. Copy of any training certificates (as a minimum those mentioned in the CV) 

d. Copy your Aadhar Card 

e. Copy of your PAN Card 

mailto:info@hazellighting.com
http://www.hazellighting.com/


 
 

 
 
 

 
 

Hazel Lighting Systems Private Limited 
_________________________________________________________________ 

007-A, A Wing, Boomerang, Chandivali Road, Andheri (EAST), Mumbai, INDIA – 400072. 
Phone: +91-22-28500006   Email: info@hazellighting.com   Website: www.hazellighting.com 

 

f. Copy of your Passport, if available 

 

Please affix your signature of acceptance on a copy of this letter and submit the same to the Company. 

 

Looking forward to a long and mutually beneficial association. 

 

 

Hazel Lighting Systems Private Limited     Applicant 

 

______________________                             ______________________ 

Authorized Signatory                 Yash Anil Jogale 

mailto:info@hazellighting.com
http://www.hazellighting.com/


 
 

 
 
 

 
 

Hazel Lighting Systems Private Limited 
_________________________________________________________________ 

007-A, A Wing, Boomerang, Chandivali Road, Andheri (EAST), Mumbai, INDIA – 400072. 
Phone: +91-22-28500006   Email: info@hazellighting.com   Website: www.hazellighting.com 

 

 

EMPLOYMENT OFFER LETTER 

 

2nd September 2022, Mumbai, India. 

Dear Yash Bharat Chawda, 

We are pleased to extend to you this offer of employment with the following basic details: 

1. Position: Officer – Technical Support – Business Development 

2. Office Location: Mumbai, India 

3. Reporting to: Senior Officer – Business Development 

4. Salary: Indian Rupees 20,000 (Indian Rupees Twenty Thousand) per month, all inclusive 

5. Joining Date: 5th September 2022 

6. Probation Period: 6 months (Six months) – no increment at the time of confirmation 

Your Job Description is provided along with this offer letter, for your perusal.  

Upon acceptance of this offer of employment, a detailed Employment Contract will be provided to you 

for your signature.  

Irrespective of the Joining Date mentioned above or in the Employment Contract, your employment 

with the Company starts only once ALL of the following have been completed: 

1. Both parties have signed the Employment Offer Letter and the same has been submitted to the 

Company 

2. You have signed and submitted to the Company your Job Description that is provided along with 

this Employment Offer Letter 

3. You have signed and submitted to the Company, document HZL-HR-022 - Code of Conduct 

4. You have signed and submitted to the Company, document HZL-HR-023 - Gender Neutrality and 

Sexual Harassment 

5. You have signed and submitted to the Company, document HZL-HR-FM-002 - Confidentiality 

Agreement 

6. You have submitted to the Company all the following documents: 

a. Your latest updated Curriculum Vitae (CV) 

b. Copy of all educational certificates (as a minimum those mentioned in the CV) 

c. Copy of any training certificates (as a minimum those mentioned in the CV) 

d. Copy your Aadhar Card 

e. Copy of your PAN Card 

mailto:info@hazellighting.com
http://www.hazellighting.com/


 
 

 
 
 

 
 

Hazel Lighting Systems Private Limited 
_________________________________________________________________ 

007-A, A Wing, Boomerang, Chandivali Road, Andheri (EAST), Mumbai, INDIA – 400072. 
Phone: +91-22-28500006   Email: info@hazellighting.com   Website: www.hazellighting.com 

 

f. Copy of your Passport, if available 

 

Please affix your signature of acceptance on a copy of this letter and submit the same to the Company. 

 

Looking forward to a long and mutually beneficial association. 

 

 

Hazel Lighting Systems Private Limited     Applicant 

 

______________________                             ______________________ 

Authorized Signatory            Yash Bharat Chawda 

mailto:info@hazellighting.com
http://www.hazellighting.com/


Salary details for the position of : M&O Engineering Trainee

Location Mumbai

Name: Vaibhav Patil

Qualification:

Basic Salary 15,500

HRA 50% 7,750

Trainee Allowance 10,307

33,557

Provident Fund 1,860

1,860

Total Cost to Company/month (A)+(B) 35,417

CTC Annual 425,000

Net Take home =  Total Monthly Gross - Provident Fund - Any applicable taxes 

Note :

1) During traineeship You will be covered  under Personal Accidental insurance cover .

2) You will be eligible for 2 days leave per month + declared hoiliday.

3) Mobile reimbursement of Rs 750 pm only for GT, GET or Management Trainees

4) Employees governed by Payment of Bonus Act will be paid Bonus amount as applicable.

BE Mechanical Engg.

Lavina Das

Director Human Resources - CIF

South Asia Region

Proposal 

Bureau Veritas Industrial Services (India) Pvt. Ltd.

Total Retiral Benefits (B)

Salary Details (INR)

Total Monthly Gross (A)

Annual Allowance





 
 
 
 

A SUBSIDIARY OF OCEANEERING INTERNATIONAL INC. 

APPENDIX 1 
 

The items set out below of this APPENDIX 1 form the Contract of Employment between the Company 
and the Employee. 

 
1. Parties to the Contract of : Oceaneering International GmbH. (“The Company”)  
 Employment  of C -302, Delphi, Hiranandani Gardens, Powai, Mumbai, 
   Pin Code– 400076, India. 
    
   and  
      
                              Mr. Harsh Dhaval Vyas (“The Employee”) of House No. - 
                                                                 C/304, Regal Enclave, Sector – 7, Vasant Nagri, Vasai 
                                                                 East, Palgarh, Mumbai, Maharashtra – 401208. 
                                                                       
2. Date of commencement : 26th September 2022 
 
3. Work Location : Anywhere in India or abroad. 
 
4. Position : Subsea Tech 1B 

 
5. Reporting to : Operations Manager 
 
6. Remuneration : 6.1 You will be paid a sum of INR 21,100.00 per 
    month. You will also be paid an additional INR 2,000.00 

(Offshore Allowance) per day during your offshore duty. 
 
   6.2 For training at a centre outside India, Food allowance or 

food at the Company’s premise and Accommodation at 
Company’s facility will be provided to you. 

 
   6.3 Food allowance and accommodation will be withdrawn 

after the training. 
                                                                   
                                                                 6.4     You will be eligible for one month’s basic salary (Diwali 

Bonus) with twelve months’ continuous service. A 
proportionate part of one month’s basic salary for 
confirmed employees with less than one-year service. 

                                                                  
                                                                 6.5     Employee who ceases employment with the Company 

will not be eligible for Diwali Bonus for the year in which 
the employment terminates. 

 
                                                                 6.6     Medical Insurance, Group Term Life Insurance, Group 

Personal Accident Insurance will be provided as 
applicable from time to time 

 
7. Income Tax : Subject to tax deduction permitted by law 
    
8. Probationary period : Six (6) months from date of commencement. This period may          
                                                                 be shortened or extended at Company’s discretion. 

           



 
 
 
 

A SUBSIDIARY OF OCEANEERING INTERNATIONAL INC. 

9. Leaves : 18 days per complete calendar year.  
 
10. Working Hours :   During offshore duty, the normal working hours will be a 12  
   hours shift with sufficient break for food, tea etc. You may  
   also be required to work night shift or work overtime if the job  
   requirements deem so or the working hours are subject to  
   Immediate Supervisor’s discretion. 
 

                         During onshore duty the normal working hours will be a 9  
  hours (including rest intervals) and maximum 48 hours per  
  a week. You may also be required work overtime if the job  
                                          requirements deem so or the working hours are subject to  

   Immediate Supervisor’s discretion. 
 
11. Training : Not Applicable 

 
12. Benefits : Entitled to Gratuity in accordance with the applicable law  
   governing such payment in India. 
 
13. Termination Notice : i. During Probation of Service 
   During the probation period and until confirmation the  

                                                                 contract of service may be brought to an end by the 

                                                                 Company or by the Employee by giving (1) day notice.  

                                                                 Confirmation of service is communicated in writing. 

 

   ii. After Confirmation of Service 
    After confirmation of service, either the Company may  

                                                                  terminate the services of an Employee or the employee may  

                                                                  resign from the Company by providing ninety (90 days) days  

                                                                  advance written notice or paying an amount equal to ninety 

                                                                  (90days) days fixed salary in lieu of notices, less any   

                                                                  applicable after required tax deduction. The company  

                                                                  reserves the right, if it is in the interest of the business and  

                                                                  current assignment, to ask you to complete your notice   

                                                                  period.                                   

 
14. Duties & Responsibilities : The duties and responsibilities for this position are: 
 

- Operate equipment to include cameras (video and still), 

acoustic positioning systems, sonars, manipulators 

(robotic arms), LARS (Launch and Recovery Systems), 

hydraulic power units, complex subsea tooling, surface 

and subsea workover systems.  

- Assist or pilot the ROV including evaluating the 

environment conditions and hazards, dock/undock from 

TMS (tether management system), and navigate the 

ROV by acoustics, sonar and visual (video).  

 
 



 
 
 
 

A SUBSIDIARY OF OCEANEERING INTERNATIONAL INC. 

- Perform maintenance/repairs on equipment: maintain/ 

repair electronics, maintain/ repair hydraulics, 

maintain/repair mechanics, use test equipment, calibrate 

and align equipment, and perform general housekeeping 

and corrosion control.  

- Will operate and repair electrical over hydraulic and 

direct hydraulic control systems that interact with pumps, 

valves and other hydraulic transmission and power 

equipment.  

- Will operate and interface sub-sea navigational 

equipment including but not limited to magnetic 

compass, gyro, transducer, sonar, altimeter, and 

associated survey equipment.  

- Integrates and operates tooling including but not limited 

to: cutters, pump units, multipurpose skids, dredging 

systems, standalone sensory systems, and any other 

tooling integrated to the Remotely Operated Vehicle.  

- Maintains parts and supplies inventory associated with 

all electrical, electronic, mechanical and hydraulic 

assemblies and subassemblies. 

  

This Contract of Employment supersedes any other contract, whether written or verbal, between the 
Employee and the Company, which existed prior to the commencement of the Contract of 
Employment and represents the entire Contract between the Parties.  The Employee acknowledges 
having read and received the APPENDIX 1 whose Terms and Conditions are considered mutually 
agree and binding. 
 
 
SIGNATURE: ________________________________  DATE: __________________ 
 Harsh Dhaval Vyas 
 

 
SIGNATURE: ________________________________  DATE: __________________ 
 Kamaljeet Kaur  
 Human Resources Manager - INDIA 
 Oceaneering International GmbH     
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CONTRACT OF EMPLOYMENT 

 
 

This CONTRACT OF EMPLOYMENT must be read in conjunction with the attached APPENDIX 1.  
The two documents combined, constitute the CONTRACT OF EMPLOYMENT which specifies the 
Terms and Conditions of Employment. 
 
 
1. Parties to the Contract of Employment 
 
 The two parties to the Contract of Employment, “The Company” and “The Employee” are 

specified in Item 1 of the APPENDIX 1.  
  
2. Commencement Date 
 

The Contract of Employment shall be deemed to commence on the date specified under 
Item 2 of the APPENDIX 1. 
 

3. Work Location 
 

The Employee’s work location is specified in Item 3 of the APPENDIX 1.  The Company may 
change Employee’s place of work, in its absolute discretion, to another location at which the 
Company maintains premises, including offices of the Company’s affiliates and associates. 

 
4. Position 
 
 The Employee’s Position given in Item 4 of the APPENDIX 1 defines the principal capacity in 

which the Employee is to be employed. 
 
 This, however, is without prejudice to the Company’s entitlement to require the Employee to 

carry out any other task, which the Employee is competent to perform and which may from 
time to time be specified by the Company. 

 
5. Reporting Line 
 
 The Employee shall report to his/her Immediate Supervisor as specified in Item 5 of the 

APPENDIX 1. 
 
6. Remuneration  
  

6.1 A lump sum salary inclusive of all allowances and benefits shall be specified under 
Item 6 of the APPENDIX 1 and the currency paid shall be in Indian Rupees, unless 
otherwise agreed between the Company and the Employee.  

 
6.2 Salary will be paid to the Employee on monthly basis on or before fifth day of the 

month following the month for which it is due 
 
6.3 During training period suitable food allowance or food at the Company’s 

office/training centre will be provided to Employee if the training centre is out of India. 
 

6.4. During training period, Employee will also be provided accommodation at the 
Company’s facility if the training centre is out of India.  
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6.5 After training period the food allowance and accommodation facilities will be withdrawn.  
 
6.6 After the successful completion of training and if Employee’s performance is found 

satisfactory, the Company may review his/her remuneration. In case a letter to that 
effect is not provided by the Company, the Employee’s remuneration will be same as 
stated in clause 1 hereinabove.  

 
7. Tax Liabilities 
 

Salary will be paid to the Employee on monthly basis, subject to tax deduction permitted by 
law in force from time to time, as detailed in Item 7 of the APPENDIX 1. 
 

8. Probationary Period  
 

Employee will be on probation for a period specified in Item 8 of the APPENDIX 1, from the 
date of commencement or training period whichever is later. During the probationary period 
if Employee’s performance is not found satisfactory, his/her appointment may be terminated 
by the Company without notice and without payment of any compensation. The probation 
may however, be extended by the Company in its absolute discretion. If Employee’s work 
and conduct are found suitable for the post in which Employee is appointed, he/she will be 
confirmed in the services of the Company. The confirmation will take effect only upon 
issuance of a written order by the management of the Company and by a formal letter of 
confirmation addressed by the Company to the Employee. During the probation period and 
until confirmation the contract of service may be brought to an end by the Company or by the 
Employee by giving (1) day notice. Confirmation of service is communicated in writing. 
 

9. Leave 
 
9.1 Employee will be entitled to some rest days as specified in Item 9 of the APPENDIX 1.  

Employee who works for less than 12 months in a year shall be entitled to leave 
benefit on a pro-rated basis.  

 
9.2 Employee shall inform his/her immediate superior in writing, reasonably in advance, of 

the intention of taking privilege and casual leave and shall obtain his prior approval.  
 
9.3 If Employee is unable to attend work due to illness or injury, he/she is required upon 

request or as set out in the Company’s Policy to provide a medical certificate from a 
registered medical practitioner confirming the illness or injury and stating its probable 
duration.  In the case of any illness exceeding the stated probable duration, he/she will 
provide a further medical certificate from a registered medical practitioner within three 
(3) days after the expiry of the previous medical certificate. 

 
10. Days and hours of Work 
 

10.1 The normal working days is specified in Item 10 of the APPENDIX 1.  Employee may 
be expected to work for more time as and when the business of the Company so 
demands.  Employee’s duties may require he/she to engage in travel on behalf of the  

 Company including travel outside India. As a consequence, Employee must work any 
additional hours as required. The salary payable to the Employee hereunder is 
adequate compensation in case he/she is required to work for any additional hours in  
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office or while traveling and hence, he/she will not be entitled to any additional payment in 
this regard.  

 
11. Training  
 

Employee who will be provided with training detailed in Item 11 of the APPENDIX 1 shall 
agree to adhere to the following terms: 

 
11.1 With effect from the date of joining specified hereinabove, he/she will be imparted     

a specialized training. Such training shall be provided to the Employee in India as 
well at our facilities outside India as we may decide. Such training outside India  

           may be approximately for a period of twelve (12) weeks. The Company may in  
its sole discretion after assessing his/her performance reduce or extend such period 
of training. 

 
11.2 The Company will incur substantial costs to impart the Employee such specialized 

training, skills and knowledge for the purpose of his/her employment. Such costs 
include Employee’s traveling expenses to the Company’s training centre outside 
India, conveyance, costs of accommodation, food, training course, materials etc. and 
other expenses that will be incurred by the Company for the purpose of his/her 
training.  

 
11.3 In the event where Employee’s performance during the training period is not found 

satisfactory, the Company shall terminate his/her employment without notice and 
without payment of any compensation. He/she shall be on probation till completion of 
training period.  

 
12. Benefits 
 

In the case of retirement, early termination of employment by the Company or permanent 
disability or death, Employee shall be entitled to Gratuity in accordance with the applicable 
law governing such payment in India (Item 12 of APPENDIX 1).  

    
13. Termination  
  

13.1 Notwithstanding anything herein contained, Employee’s employment may be 
terminated immediately by the Company at any time without notice or payment in lieu 
thereof or any compensation whatsoever, if, among other things: 

 
  13.1.1   He/She disobeys a lawful direction of the Company; 
 
  13.1.2  He/She is found guilty of commission or omission of any act or any 

misconduct prescribed in the Maharashtra Shops and Establishments Act, 
1948 or any other misconduct which are not specifically mentioned under 
the Punjab Shops and Establishments Act, 1948 and if the same is found to 
be misconduct in the opinion of the Company; 

 
13.1.3 He/She commits any serious or persistent breach or non-observance of the 

terms, conditions or stipulations contained in this letter, or is guilty of any 
negligence in connection with or affecting the business or affairs of the 
Company; 
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13.1.4 He/She becomes bankrupt or have a receiving order made against him/her 
or make any general composition with his/her creditors;  

 
   13.1.5 He/She breaches his/her obligations under the paragraph headed No 

Conflict of Interest or any other material provision set out in this letter; 
 
   13.1.6 He/She commits an act or acts in breach of the “Proprietary Information and 

Inventions Agreement” that Employee is required to sign in connection with 
his/her employment with the Company or “Company’s Policy Manual/Rules 
and Regulations” as each may exist from time to time ; or 

    
13.1.7 He/She engages in conduct that could bring him/her or the Company into 

disrepute. 
  
13.2  Employee’s employment after confirmation in the service may be terminated at any 

time as per Item 13 of the APPENDIX 1: 
    
13.2.1 After confirmation of service, either the Company may terminate the 

services of an Employee or the employee may resign from the Company by 
providing Ninety (90 days) days advance written notice or paying an amount 
equal to Ninety (90 days) days fixed salary in lieu of notice, less any 
applicable or required tax deduction. The company reserves the right, if it is 
in the interest of the business and current assignment, to ask you to 
complete your notice period. 

    
13.3 Employee acknowledges and agrees that such notice (or payment in lieu thereof) is 

reasonable notice of termination and no other notice requirements express or implied 
shall apply. 

 
14. Duties and Responsibilities   

 
The Employee shall perform his/her duties and responsibilities as outlined under Item 14 of 
the APPENDIX 1.  The Company shall be at liberty to change the job description when a 
business necessity for the change arises. 
 
 

15. Increment in Grade 
 

15.1 The Employee’s salary will be reviewed annually on the basis of the performance 
management norms of the Company and his/her performance in a given assessment 
period and on such effective date as applicable to employees in his/her category. 
Employee’s salary will not necessarily be increased and he/she agrees that it is paid 
in satisfaction of all services rendered by him/her under this contract of employment.  

 
However, to be eligible for being considered for any salary revision as per above, 
Employee is required to work at least for six (6) complete months from the date of 
joining for a payment on a pro-rata basis, failing which the revision shall be 
considered in the following year, taking into account the full period, since the date of 
joining.  
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16. Retirement 
 

16.1 The retirement age is 60 years unless the Company specifically requires Employee in 
writing, to continue in employment beyond this age in its absolute discretion.   

 
17. No Conflict of Interest  

 

17.1 The Employee warrants that: 

17.1.1 Employee has not entered into any other agreement or arrangement which may 
be in conflict with the terms and conditions of his/her employment with the 
Company, or which would preclude him/her from fully performing his/her job 
responsibilities for the Company; and 

17.1.2 Employee’s performance of his/her duties for the Company does not and will 
not breach any obligation wherein he/she has to keep in confidence any 
proprietary information; knowledge or data acquired by him/her in confidence or 
in trust prior to his/her employment by the Company; and he/she will not 
disclose to the Company or induce the Company to use any confidential or 
proprietary information or material belonging to any previous employers or 
others. 

17.2 The Employee’s position requires whole-time employment with the Company and 
he/she will devote himself/herself exclusively to the business of the Company.  He/she 
shall not take up any directorship or other work (part time or otherwise) or work in an 
advisory capacity, or be engaged, concerned or interested directly or indirectly [except 
as share-holder or debenture-holder (up to the limit of 5%)] in any other trade or 
business during his/her employment with the Company. He/She shall not directly or 
directly compete with the Company during his/her employment and for a period of one 
year from its expiry or termination. He/She shall not seek membership of any local or 
public bodies without first obtaining specific written permission from the Company. The 
remuneration payable to him/her as stated in this Letter of Appointment shall be 
deemed to include valuable consideration in respect of the non-competition covenant 
and undertaking given by him/her hereinabove in this Letter of Appointment and he/she 
hereby acknowledges and admits the adequacy and sufficiency of such consideration. 

 
18. Transfer 
 

18.1 Employees will be liable to transfer in the same capacity or such other capacity that 
the Company may determine to any other location, department, branch, 
establishment or place of business of the Company or any other Group or affiliate 
company or entity of the Company in or outside India. In such cases, he/she will be 
governed by the terms and conditions of service prevailing at the new placement 
location. 

 
19. Responsibilities & Duties 
 

19.1 The Employee’s employment in the Company shall be subject to the Company’s 
Policy Manual as laid down in relation to conduct, discipline and other matters. 
He/she shall always be alive to the responsibilities and duties attached to his/her  
office and he/she will conduct himself/herself accordingly.  In view of his/her office, 
Employee must effectively perform to ensure results and he/she will be expected to  
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work extra hours to achieve this whenever the job so requires.  He/She shall faithfully 
serve the Company and use his/her best endeavour to promote the interest and 
business thereof. When the Employee accepts his/her position at the Company, 
he/she undertakes to be free from any previous employment or engagement. 

 
20. Confidential Information 
 

20.1 The Employee shall not, during or after the termination of his/her employment with 
the Company, without the consent of the Company disclose or divulge or make public 
any information regarding the Company including its affairs or administration or 
research carried out or business whether the same may be confined to him/her or 
become known to him/her in the course of his/her employment with the Company or 
otherwise. 

 
21. Protection of Interest 
 

21.1 If Employee conceives or makes any new or advanced methods of improving 
designing/processes/ systems or any and all improvements in relation to the 
operations of the Company, such developments shall be fully and immediately 
communicated to the Company and shall be and remain the sole and exclusive 
right/property of the Company in perpetuity. If required by the Company, he/she will 
execute separate documents or agreements in relation to such matters, conferring 
such rights on the Company. The remuneration payable to the Employee hereunder 
is adequate compensation for such assignment and hence, he/she will not be entitled 
to any additional payment in this regard.  

 
22. Past Records 
 

22.1 If any declaration given or information furnished by the Employee to the Company 
proves to be false or if he/she is found to have willfully suppressed any material 
information, in such cases, his/her employment with the Company shall be liable to 
be terminated without any notice and without any compensation. 

 
22.2 Upon the termination of Employee’s employment for any reason by either party, or 

upon the effective notice of termination of his/her employment by either party, the 
Company shall have the right to relieve him/her from the performance of any and all 
duties of the position upon the continued payment of his/her salary and 
compensation, as then in effect, for the duration of the notice period.  During such 
notice period, he/she may be required to not attend for work, at the Company’s 
absolute discretion. However, Employee will not take up any alternate employment 
until the expiration of such notice period. 

 
22.3 The termination of Employee’s employment howsoever arising shall not affect such 

of the terms hereof as are expressed to operate or have effect thereafter and shall be 
without prejudice to any right of action already accrued to the Company in respect of 
any breach or default by him/her. 

 
22.4 If Employee’s employment is terminated for any reason: 
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   22.4.1  the Company may set-off amounts Employee owes the Company against 
any amounts the Company owes him/her at the date of termination except 
for amounts the Company is by law not entitled to set-off; 

 
   22.4.2 Employee must return all the Company’s property to the Company on 

termination including all written or machine-readable material, software, 
laptop, mobiles, computers, credit cards, keys and vehicles, etc.; 

 
   22.4.3 his/her obligations contained within the “Proprietary Information and 

Inventions Agreement” that he/she are required to sign in connection with 
his/her employment, continue after the termination of his/her employment;  
and 

 
   22.4.4 Employee must not record or retain any confidential information of the 

Company which is marked as such or which by its nature is deemed as 
confidential whether so informed by the Company at the time of giving or 
not, in any form after termination. Upon request of the Company and/or its 
Group, he/she will return or destroy or have destroyed all correspondence, 
specifications, formulae, books, documents, market data, cost data,  

  drawings, effects or records etc. or any other material belonging to the 
Company or relating to its business or derived from the Proprietary and 
Confidential Information of the Company and/or its Group including in its 
electronic form and shall not retain or make copies of these items. He/She 
will provide a certificate to the Company and/or its Group that such 
materials have been destroyed or returned, as the case may be. 

 
23. Employment Contingency: 
 

23.1 This employment offer is contingent upon satisfactory reference checks, and 
confirmation of prior employment and education. The Company reserves the right to 
carry out reference checks and verification of his/her prior employment dates, 
positions, salary drawn and other compensation and benefits information. He/She 
may be required to sign a letter permitting the Company to obtain such information 
from his/her previous employers.  

 
24. Miscellaneous Terms and Conditions  

 
24.1.1 Employee hereby agrees and undertake to immediately intimate the Company of any 

change in the information provided by him/her.  
 

24.1.2 In addition to the aforesaid terms and conditions, Employee shall also be governed 
by the Company’s Rules and Regulations and or Policy Manual, or any such 
directions or instructions as may be issued to him/her from time to time in discharge 
of his/her obligations as an employee of the Company.  He/She will adhere, at all 
times, to the laws and regulations of any country in which he/she works.    

 
24.1.3 By signing below, Employee is agreeing that he/she has read and understood each 

and every provision of this Letter of Appointment and each and every provision of the 
Company’s Rules and Regulations and or Policy Manual, and that in consideration of 
the Company offering him/her employment with the Company, he/she voluntarily and  
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unconditionally agree to abide by its terms and conditions of employment and the 
Company’s Rules and Regulations and or Policy Manual.  

 
24.1.4 Employee’s reasonable traveling and hotel expenses whilst traveling on Company’s 

business will be paid in accordance with the Travel Policy of the Company as 
amended from time to time    

 
24.1.5 In order to maintain security, the Company reserves the right to search members of 

its staff, employees or their personal belongings. This will be done only under proper 
supervision whilst on the Company’s premises. 

 
 

24.1.6 If any provision of this letter shall be prohibited by or adjudicated by a court to be 
unlawful, void or unenforceable such provision shall to the extent required be 
severed from this letter and rendered ineffective as far as possible without modifying 
the remaining provisions of this letter and shall not in any way affect any other 
provisions or the validity or enforcement of this letter. 

 
24.1.7 The failure by the Company at any time to insist on performance of any provision set 

out in this letter is not a waiver of its right at any later time to insist on performance of 
that or any other provision set out in this letter. 

 
24.1.8 The Company will have the right to transfer and assign this contract of employment 

and all covenants and agreements herein will inure to the benefit of and be 
enforceable by such successors and assigns. This contract of employment is 
personal to the Employee and he/she will not be entitled to transfer or assign it in 
whole or in part. 

 
25. Medical Fitness  
 

25.1 This Letter of Appointment is subject to Employee being found medically fit by the 
Company's Medical Officer or such other Medical Officer that the Company may 
appoint for the purpose. 

 
26. Governing law and jurisdiction  
 

26.1 This Letter of Appointment and the Company’s Policy Manual shall be governed by 
Indian law. The courts at Mumbai, Maharashtra only shall have exclusive jurisdiction 
in the event of any dispute arising between the Employee and the Company in 
respect of or under this Letter of Appointment and/or the Company’s Policy Manual 
or in any matter concerning his/her employment with the Company. Employee hereby 
agrees to unconditionally and unequivocally submit to such exclusive jurisdiction of 
the courts at Mumbai, Maharashtra as envisaged hereinabove.  
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Date: 3/2/2023 

Name: Harsh Utekar 
 
Address:Mira road ,Shanti Nagar ,sector 2, Thane - 401107 
 
  Provisional Offer Letter 
 
Dear Harsh Utekar, 

 
This is further to your application and thereafter the selection process, we are glad to inform you that you have been 
selected for the position of “Trainee Developer”. You are aware that this program is being conducted in association 
with NIIT INSTITUTE OF FINANCE BANKING AND INSURANCE TRAINING LIMITED for the “Post Graduate 
Program in .Net Developer (“the Program”). 
 

1) Your selection shall be subject to the following conditions:  
 

a. You completing the admission formalities as mentioned in Annexure “B” 
 
b. Payment of Course Fees of Rs.1,00,000/- (Rupees One lakh only) plus applicable GST of 18%.   The 

same needs to be paid by way of NEFT in favour of ‘NIIT IFBI” payable at Mumbai within 7 days from 
receipt of this letter. You may opt any of the following option to pay the entire fees 

 
c. You being a graduate before commencement of the Program 
 
d. You being medically fit 
 
e. Positive verification of documents submitted by you. The certificates / documents / information 

submitted by you shall be deemed to be material for the purpose of this admission 
 

f. Submission of a signed declaration from your end stating if anybody related to you or known to you is 
currently engaged with HDFC ERGO General Insurance Company Limited (Hereinafter to be referred 
as (” the Company” ) 

 
2. We believe that you have not made any false declaration or wilfully suppressed any material information. 

Accordingly, your admission to the Program is made relying upon information furnished and representation 
made by you. However, the admission is subject to reference and background check to be conducted by 
HDFC ERGO General Insurance Co Ltd. (“Company”) at its discretion at any point of time during the tenure 
of the course. If for any reason it is found that the reference or background check is negative or detrimental 
to the interest of the Company as determined by the Company, in its sole discretion, the Company is entitled 
to remove you at any time from the Program with immediate effect without notice or any compensation in 
lieu of notice 

 
3. As a part of the Program, you will be bound by the Company’s Code of conduct and Rules of the Program. 

These will be applicable to you both on and off the campus. A copy of the Code of Conduct is enclosed 
herewith. You need to go through the same and sign the same as an acknowledgement. Any other 
applicable rules will be intimated to you as and when there are changes 

 
4. In case you are unable to complete the course / unable to pass all the papers / unable to get the required 

credits as stipulated within the one year course duration, this offer of subsequent appointment with the 
Company shall stand withdrawn automatically.  You understand and acknowledge that the Company shall 
not be liable to refund the Fees payable by you for the Program 
 

5. Conflict of Interest: During the Program, you shall engage yourself exclusively in the work assigned by the 
Company and shall not take up any independent or individual assignment whether on part time or full time 
basis or in an advisory capacity either directly or indirectly 
 

mailto:care@hdfcergo.com
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6. You will always maintain utmost confidentiality and shall not divulge to any person whatsoever any 
records, documents, formulae, processes or any information or communication whether written, verbal or 
visual concerning the business or affairs of the company 

 
7. You shall not be involved in any criminal activity before or after commencement of the program 

 
8. You will be bound by all the existing rules and regulations as framed by the Company and those enforced by 

the Regulator from time to time. Please note that the rules and regulations may change and the same will be 
intimated to you from time to time 

 
9. You understand and acknowledge that, if you choose to leave the Program, for any reasons 

whatsoever, HDFC ERGO is not liable to refund the training fees incurred by you"  
 

10. The duration of the entire Program is 10 weeks as follows. Commencement of the program date will be 
communicated to you by NIIT IFBI: 

 
Program Period Location Stipend/ 

Allowance(From Program 
Commencement) 

Classroom training 10 weeks NIIT IFBI, Mumbai Rs.20000 per month 
 

11. “Successful completion of the “Post Graduate Program in .Net Developer “under the said Program will 
depend on: 
a. Positive verification of the credentials submitted by you,  
b. Clearing required assessments at each stage of the Program,  
c. Attendance of atleast 80% during the entire Program tenure,  
d. Satisfactory conduct throughout the Program, 
e. Successful completion of Test/Exam/Assessments at the end of training period and 
f. Successful scores post On the Job training 

 
Please note that this is a provisional offer letter. (The final offer-cum-appointment letter will be given to you only after 
successful completion of the Program after 10 weeks and if you have abided by all terms and conditions as 
mentioned above).  
 

12. Offer-Cum-Appointment Letter details on Program Completion: 
 

Vertical   : IT  
Designation  : Senior Executive  
Job Role   : Software Developer 
Fixed Compensation : 5.5 LPA+ upto 31% Performance bonus 
Location   : Mumbai 

 
The location of your posting is entirely at the HDFC Ergo General Insurance Co. Ltd. Discretion. We look forward to 
your successful completion of the course and a fruitful career with us. 
 
For HDFC ERGO General Insurance Co Ltd. 
Authorized Signatory 
 

 
___________________________  
Sumit Mukherjee 
Vice President - Human Resources 
 
I hereby confirm that I have read and understood the contents of the above Provisional Offer Letter: 
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Name of the Candidate 
 
Signature of the Candidate 
 
 

 

mailto:care@hdfcergo.com
http://www.hdfcergo.com/
Harsh Utekar

Harsh utekar























https://v3.camscanner.com/user/download


https://v3.camscanner.com/user/download












ASYS Tehaolegy Solutiens Pvt.ttd 
Kmuitngi tehnoln)y 1 |Engineering 7ASS 

tyatny kionbey & Trikas 

ASYS/HR/2122/GETO 

29-Nov-2022 

OFFER LETTER 
To, 
Mr. Neeraj Vijay Mahamunkar, 

G/03/302, Rutomjee Evershine Global City, 
Virar, Palghar, 
Maharashtra,401303. 

Dear Neeraj, 

We are pleased to inform you that you have successfully cleared your interview conducted by the iASYS 

Technology Solutions Pvt. Ltd. and we are satisfied to offer you an appointment in our organization as 

Graduate Engineer Trainee, as per following Terms and Conditions: 

TRAINING: 

a) Your training will be at on Job training in Pune. However, you may be transferred anywhere in 

India if circumstances so necessitate to continue training on the same terms and conditions. 

b) The training will be for a period of one year from the 5 December 2022. 

c)On completion of your training period, subject to your performance and availability of a suitable 
vacancy, the Company may offer you permanent employment. 

1. CTC: The overall CTC offered to you shall be Rs 350045/-per annum. (Refer Annexure for details) 

2. Employment Agreement: 

a) As a part of GET policy you must sign an employment agreement of the period of Two 

years with iASYS Technology Solutions Pvt. Ltd. Worth Rs 2 Lakh. 

b) In case of breach of the employment agreement, you will be liable to pay the agreement 

amount as mentioned in the agreement. 

c)Retention Amount: In the first year of employment, per month there will be a deduction 

of retention amount as per below-mentioned slab. 

Corporate Offhce Registered Offce 

Plot no.25/5, Rajiv Gandhi Infotech Park. 
Phase 3 Hinjewadi MiDC, 

S Tupe Residency 
11 Thube Park Shivaji Nagar 

Pune 411057 India 
Ph +91 20 6770 0400 

Pune 411005 India 

Ph +91 20 2552 0602 



16th August 2022                                                                                                                                             

Mr. Mohammed Huzaif Attar, 

S/o Mr. Mohd. Irfan Attar 

Chawl No. 54, Room No. 845, 

Bharat Nagar, BKC Bandra East 

 

Subject: Offer for Employment in the capacity of Sales Specialist. 

 

Dear Huzaif, 

With reference to the interaction, you had with us, we are pleased to make an offer for an 
appointment with our organization in the capacity of Sales Specialist. You need to make a formal 
joining with the company on 22nd August 2022 at Mumbai location. 

Your CTC shall be INR 4,00,000/- per annum- refer annexure-1 for the CTC Structure. 
 
Also, you need to sign a 1-year contract with us, assuring you shall not leave this 
position/company before completion of 1 year, starting from date of joining. 
 
The travel reimbursements (local or outside the city) are other than the salary part. 
 
Government deductions like TDS, PF, etc. will be as per government norms. 

You will be covered under a medical insurance scheme of INR 2,00,000 per annum. 

The appointment letter will be provided to you after your joining. Please submit the following 
documents at the time of joining: 

 Photocopies of your certificate 
 Five passport-sized colored photographs 
 Experience certificate/ relieving letter & salary slips (last two months) from previous 

employer. 
 Photocopies of photo ID cards- PAN Card, Driving License, Passport and Voter’s ID. 
 Photocopy of permanent address proof. 

 

We expect to receive an affirmative confirmation mail from your side as a sign of 
acceptance of this offer by 17th August 2022. 

 

Best Wishes. 

Mr. Pawan 

 

Director & CEO 

PAWAN Digitally signed by PAWAN 
Date: 2022.08.16 16:25:28 
+05'30'

✔ Aug 17, 2022



Annexure-1 

 

CTC Structure of Huzaif 

      

Fixed Earnings Annual Gross Monthly Gross 

BASIC SALARY 105001 8750 

HRA 52501 4375 

CONVEYANCE ALLOWANCE  17500 1458 

MEDICAL ALLOWANCE 24500 2042 

LTA 28000 2333 

EDUCATION ALLOWANCE  17500 1458 

SPECIAL ALLOWANCE 55797 4650 

PF CONTRIBUTION EMPLOYEE PART 21600 1800 

PF CONTRIBUTION EMPLOYER PART 21600 1800 

Health Insurance & Employee welfare (Not to be  
paid) 6000 500 

Gross Salary 350000 29167 

Variable Elements 

Variable Salary Annual 50000.00 0.00 

Other Elements 

Cost to Company (CTC) 400000 29167 

* Subject to deduction of TDS & PF 

 

 

Best Wishes. 

 

Mr. Pawan   

Director & CEO 

PAWAN
Digitally signed by 
PAWAN 
Date: 2022.08.16 
16:25:56 +05'30'

Signature:

Email:

Aug 17, 2022✔



 

Offer Letter  

  
With reference to your application and subsequent discussions you had with us, we are pleased to offer you an 

appointment with UAI Autoworks Pvt Ltd, on the following terms and conditions:  

1. Date of Joining & Work Location: Your appointment becomes effective from the date of joining the services of 

the Company, which date shall be no later than 03/02/2023.  

The company reserves the right to ask you to relocate to any location, as the Company may deem fit, from time 

to time.  

2. Term: The term of this Agreement would be for a period of 2 months (approximately), commencing from your 

date of joining. This Agreement will automatically expire upon the completion of this term unless terminated 

earlier as per the provisions of Clause 11 of this Agreement.  

3. Background Check: The Company may, at its discretion, conduct background verification, prior to or at any time 

after the commencement of this Agreement, to verify, including but not  

Limited to, your professional certifications, designations or licenses, educational background,  

Identity, proof of age, address, past work experience (if any) and criminal records. You hereby provide your 

express consent to the Company for conducting such background checks. This  

The agreement is subject to validation of any information provided by you to the Company and to the satisfactory 

outcome of the pre-employment screening activities (including background verification and criminal history 

check).  

4. Offer of permanent position: It shall not be obligatory on the part of the Company to offer a permanent position 

to you on the expiry of this Agreement. This offer of employment will be  

Subject to satisfactory performance during training and also subject to the production of  

Necessary documents including educational and professional certificates and may be rescinded in the event 

such necessary documents are not provided to the Company. Upon satisfying the above conditions, conversion 

to the role of Sr. BDM will be Page 1 of 6 done with a compensation  

Of Nine Lakh Rupees Only for the role of Senior Business Development Manager. However, the  

The company may at its sole discretion and its business requirements decide not to extend an offer of 

employment. Moreover, if the Company finds that you have achieved your training target through improper 

means resulting in the reduction of your achieved revenue, the Company will have the right to terminate your 

employment even after the permanent position has been offered. If in case you continue to be on ZERO 

revenue, the company won’t be liable to provide you with any type of positional or monetary support and your 

role can lead to termination looking towards the sincerity of your work.  

In continuation and detailed understanding of your daily responsibility area you need to fulfil for your 

attendance will be of maintaining a minimum of 90 minutes of talk time and in case of lag with the 

  

  
  
  
  
  
  
  
  
  
  
  
  
  

  

Abhishek Patwa   

Date : 04/02/2023     



talk time the individual needs to maintain minimum 70 Connected calls in order to get his/her 

productivity countable.  

5. This is to notify you that if you will be able to achieve your desired targets depending on a monthly basis in 

that scenario your salary will get incremented to Eight Lakh Rupees Only. The package and your confirmation 

will completely be depending on Your performance and dedication towards your work and responsibilities.  

  
6. Department, Designation & Reporting Manager: Department: Sales Department.  

  
Designation: Business Development Manager (TL). 

Reporting Manager: Mr. Yash Sharma 

Location: Hybrid Model  

  
7. Cost to the Company: Your compensation is INR 66,666 per month.  

  
8. Deductions: The Company shall be entitled to deduct from the above remuneration payable to you, the 

following contractual, statutory and compulsory deductions: (a) Provident Fund; (b)  

Income tax deducted at source at the rates applicable; (c) Employment / professional taxes; (d)  

Dues to Company including loans and advances; or (e) any other applicable statutory deductions the income tax 

liability with regards to your salary and perks will be your liability, and will be governed by the applicable tax 

laws of the country as applicable from time to time.  

  
9. Expense Reimbursement: In addition to the aforementioned salary, you shall be paid the expenses incurred 

by you on behalf of the Company or its clients as authorized, in connection with the duties executed by you, 

and upon presenting supporting vouchers/documents. The Expense Policy applicable to you will be shared 

with you on joining.  

  
10. Company Policies: You will be governed by the Company’s policies, regulations and procedures on the office 

timings, anti-sexual harassment, leave, travel, transfers, misconduct, etc., presently in force or as 

introduced/amended from time to time. You are eligible for leave as per the Company’s leave policy, which 

can be viewed under ‘Policies’ tab in your ‘Employee Service Platform Account’ and/or the ‘Employee’s 

Handbook’ provided to you.  

  
11. Leaves: You will be entitled to get 1 casual leave/sick leave per month. Employees whose date of joining 

service falls between the 1st to the 15th of a month are entitled to get the leave credit for that month.  

Employees whose date of joining service falls between the 16th to the end of the month are not entitled to 

the leave credit for that month.  

  
12. Absence from duty: When an employee takes off from duty without prior leave approval or proper  

intimation under certain unavoidable circumstances, then those day/days will be treated 

as the absence  

From duty. The days of absence will be treated as a loss of pay. The employee has to report to his / her department 

head on re-joining duty from absence and provide valid reasons for  

Absence in writing before taking up work again. If an employee is absent from duty for more than 4 days  

(including paid and unpaid leaves / consecutive or cumulative), training will be discontinued without any notice.  



13. Termination: Subject to Clause 2, your services may be terminated in the following manner:  

a) The Company will be entitled to terminate your services by giving you 48 hours’ notice in writing, or by payment 

of 48 hours’ salary in lieu of such notice. In the event, you desire to leave the services of the  

Company, you will be required to give the Company 48 hours’ notice in writing or 48 hours’ salary in lieu of such 

notice. This is so intimate that the full and final settlement will be done within the duration of 90 days post 

resignations of an employee from the company.  

b) In the event of termination on disciplinary grounds including but not limited to  

Embezzlement, fraud, gross negligence, willful misconduct, or a material violation of Company policies or you 

are found to be absconding from the services of the Company or for any other reasons causing grievous loss / 

damage / disrepute to the Company / associates, your termination will be immediate and without any notice or 

compensation.  

c) In the event of your resignation from the services of the Company, you will be required to give the Company  

30 days’ written notice. The notice period has to be served in full, unless  

Otherwise agreed by the Company in writing. In case of failure to give the above notice period, the Company shall 

have the right to deduct the salary in lieu of the notice period and you will  

Not be eligible to be hired by the Company in future. You shall, on ceasing to be an employee of the Company for 

any reason and in addition to the obligations under the Non-Disclosure and  

Confidential Information Agreement, forthwith return all Company properties, movable and immovable, 

including all Company information and data in any form, files, reports, memoranda,  

software, credit cards, door and file keys, computer access codes, laptops, desktops, and such other property which 

you received or in possession or prepared in connection with your  

Employment with the Company. The associate shall not refrain to get entitled in the same industry segment for 2 

years post resigning from our organization.  

  
14. Confidential Information: As an employee, you may come into possession of information confidential to the  

Company and agree to keep confidential, Company’s proprietary and  

Confidential information obtained at any time during the period of your employment in the  

Company. Confidential information includes, and is not limited to; course materials, videos, financial documents 

and other relevant documents. You shall not disclose such Confidential  

Information to any person. You shall not make any copies of the Confidential Information. You shall not disclose, 

reproduce or use any Confidential Information for any purpose except solely in connection with your performance 

in the company. Your obligations with respect to  

Confidentiality shall be more fully detailed under the Non-Disclosure and Confidential  

Information Agreement executed by you with the Company and you shall at all times be bound by the provisions 

laid therein.  

  
15. Intellectual Property Rights: All the intellectual property rights in the material developed by you, class material 

and related documents shall at all times remain the property of the  

Company. You shall provide all assistance and execute all deeds and documents required to vest the intellectual 

property rights with the Company. In the event any of the intellectual  

Property rights are not assignable under  

Applicable laws, you shall provide exclusive, transferable, assignable, royalty-free right in such intellectual 

property in perpetuity to the Company. You shall not assert any right, title and interest over such intellectual 

property rights.  



16. Indemnity: You hereby agree to indemnify and keep indemnified and hold the Company harmless from and 

against any loss, claim, damage, costs, taxes, duties, additions, penalties, interest thereon or expenses of any 

kind, including reasonable attorney’s fees, incurred/sustained or caused to be incurred/sustained by the 

Company on account of: a. Any act or omission by you; b. Contravention of any of the terms, conditions, 

covenants of this  

Letter or the Non-Disclosure and Confidential Information Agreement; c. Any representation or warranty or 

information furnished to the Company found to be false; d. Violation/noncompliance with any 

laws/rules/regulations while rendering the services; and/or e. Failure to adhere to the 

standards/specifications/policies of the Company.  

  
17. General Provisions:  

a. You are required to devote your entire time, attention and effort to the furtherance of the business of the 

Company and to continually develop your professional skills in the interest of the Company and yourself. You shall 

not, during your employment with the Company, directly or indirectly engage yourself in or devote any time or 

attention to any part-time employment or  

Business or position of monetary interest, other than that of the Company. Further, you shall not divulge, 

communicate or pass any information in any form, related to any aspect of the  

Company to anyone outside the Company. b. You shall endeavor to uphold the good image of the Company and 

shall not by your conduct adversely affect the reputation of the Company  

And bring disrepute to the Company, in any manner whatsoever. You shall not conduct yourself in any manner 

amounting to breach of confidence reposed in you or inconsistent with the position of responsibility occupied by 

you. You shall at all times deal with the Company’s money, material and documents with utmost honesty and 

professional ethics.  

c. Your individual remuneration is purely a matter between yourself and the Company and has been arrived at 

on the basis of our specific background and professional merit. The Company expects that you maintain this 

information and any future changes to your remuneration, as strictly personal and confidential.  

d.During the course of your employment, if you, at any time render yourself incompetent to perform your duties 

or if you should misconduct yourself or be disobedient, intemperate, irregular in attendance, commit breach 

of the terms of your employment or of any of the  

Stipulations herein contained, the Company shall without prejudice to any of its rights under  

The terms herein contained, be entitled to terminate your employment forthwith without notice or payment in 

lieu of notice and deduct from your salary or other emoluments, if any, then due to you, including the amount of 

any damage that the Company may have sustained.  

e.You will keep the Company informed of any change in your residential address, your family status or any other 

personal particulars relevant to your employment, as and when the change occurs.  

f. You are required to sign a ‘Non-Disclosure and Confidential Information Agreement’ with the Company, prior to 

joining the services of the Company. Your employment with the Company shall be contingent upon you 

executing the said agreement.  

  
g.You will be subject to the Company’s rules and regulations for the time being in force and as varied from time to 

time.  

  
h.The Company will deduct taxes as appropriate and consistent with applicable tax laws and regulations. You will 

be responsible for your tax liabilities under all applicable tax laws and regulations.  

i. This letter constitutes the complete understanding between you and the Company regarding  



the Terms of your employment with the Company. This supersedes any and all other agreements, either 

written or oral, between you and the Company regarding your employment. Any modification of this letter 

will be effective only if it is in writing, and signed by both parties.  

  
j. All disputes arising herein shall be governed by the laws of India and the jurisdiction to  

entertain and try such disputes shall vest exclusively in the courts of Gurugram, Haryana. The terms of your 

Employment contract detailed above are strictly confidential and should be treated as privileged 

information between yourself and the Company. You are  

expected to maintain such information appropriately. You are requested to signify your acceptance of the terms and 

conditions by signing and returning to us the duplicate copy of this letter. We look forward to you joining us at the 

earliest.  

We are certain that you will find challenge, satisfaction and opportunity in your association with the Company.  

You are requested to carry the below mentioned documents on your joining date: -  

  
1.10th Mark sheet  

2.12th Mark sheet  

3. Graduation/Post Graduation Mark sheet–All semester mark sheet  

4. Graduation/Post Graduation–Provisional Certificate/Course Completion Certificate  

5.   Resume  

6. Signed Copy of Offer Letter.  

7. Pan Card  

8. Aadhaar Card  

9. Voter ID/Passport/Driving License  

10. Canceled Cheque/Bank Statement/Bank Passbook  

11. Passport Size Photograph  

12. All current & previous companies relieving/experience letters (Only for experienced candidates) 13.  

Current/Last company’s last three months’ pay slips (Only for experienced candidate)  

  
Yours sincerely, Team HR UAI Auto works 

Pvt Ltd.  

  
Accept Job Offer by signing below Human Resource Signature: This is a system generated offer letter and does not 

require authorized signature. SIGNATURE  



 

   

 
 

 

30th August 2022. 

Deepak Karbal, 

 

Welcome Aboard!  

 

On behalf of IOS Commerce Pvt. Ltd. , we are pleased to confirm your association with us in  Mumbai. This letter 
is intended to outline some key aspects of our association. 

 

The terms of employment would be as follows: 

 

1. Role & Accountability 

A detailed Job Description is attached herewith for your kind reference. 

 

2. Designation 

 

You will be designated as Design & Development Engineer Trainee   during the term of association. 

 

Your total compensation will be Rs 2,37,600 /- as per details mentioned in Annexure ‘I’. Please note that the 
compensation details are strictly confidential between you and the Company and should not be divulged to 
anyone. 

In addition, any expenses actually incurred by you, directly in connection with the assignment will be reimbursed 
subject to production of bills and vouchers, wherever applicable. The salary paid to you will be subject to deduction 
of tax at source as per existing tax laws. 

You shall be solely responsible for payment of all or any taxes, direct or indirect, state or local, whether payable in 
India or elsewhere, which may result from your remuneration and shall not be entitled for re-imbursement in 
regard thereof from the Company. You shall discharge any such tax liability within the time periods stipulated in 
this regard under applicable laws.  In respect of any remuneration to be paid by the Company to you such 
remuneration shall be subject to any deductions and withholdings required to be deducted or withheld by the 
Company under applicable laws.  

3. General Employment Obligation 

During the period of your employment with the Company, you shall devote to the best of your ability and 
experience, your whole working time, attention and energies to the business of the Company as may be necessary 
and shall use your best endeavors to promote the interest and welfare of the Company.   

Further, during the term of your employment, you will not directly or indirectly take up or engage in, any other 

business, occupation or employment or assignment or any office, whether or not such activity is pursued for 
profit, gain or other pecuniary advantage, and you shall not render any other commercial or professional services 
or participate in any other commercial activity without the prior written permission of the Company.  

You shall fully acquaint yourself with the various laws, orders, rules, regulations, notification etc. of the Central, 
State, Local and/or any other authority in force from time to time in so far as they relate to the discharge of your 
duties and responsibilities and see that all the requirements there under as also the principles of sound commercial 
practice are fully observed and complied with.  
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You shall not pledge the Company’s credit and/or make representation unless you are specifically and duly 
authorized in that behalf.  

You shall properly account to the company for any goods and/ or money belonging to the company that may 
come in your hands during the course of your employment.  

You will abide by the rules & regulations/ standing orders of the Company in force, at present, and as varied 
from time to time including the terms of the Appointment Letter, upon issue and signing of the same.  

4. Date of Joining & Place 

You are advised to join on 02nd September 2022, failing which the offer stands null and void. The terms and 
conditions of appointment shall be effective from your date of joining. You will be based at Vasai and travel as per 
the Business needs.  

 

5. Leave   

You shall be entitled for a 18 days total leaves annually exceeding to that will result in LWP (Loss without Pay). 

6. Performance Management Reviews 

The performance management cycle with be every year. 

 

7. Termination 

During your employment with the Company, the Company will be entitled to terminate your services without 
assigning any reason by giving you one month notice in writing or by the payment of one month‘s salary in lieu 
of such notice. In the event of your desiring to leave the services of the Company, you shall give the Company a 
prior written notice of one month, failing which you shall be liable for a payment in lieu of notice/short notice, 
prior to the date of relieving from the Company.  

However, the Company may, at its sole discretion relieve you of your duties any time during the notice period, 
and in that event, you will be paid salary only up to the last day of your working.   

8 Travel 

The role may require to undertake travel on Company work both, local and outstation, for which travel expenses 
with be borne by the Company as per the travel guidelines. 

 

9 Confidentiality 

On being notified that a party to this Agreement considers information confidential, each party hereto agrees not 
to disclose the confidential information of the other party, directly or indirectly, under any circumstances or by 
any means, to any third person, without express, written consent and obtained in advance. Each party hereto 
agrees that it will not copy, transmit, reproduce, summarize, quote, or make any commercial or other use 
whatsoever of the other party’s confidential information, except as provided herein 

Each party agrees to exercise the highest degree of care in safeguarding the confidential information of the other 
party against loss, theft, or inadvertent disclosure and agrees generally to take all steps necessary to ensure the 
maintenance of confidentiality. 

On termination of this Agreement or as otherwise requested, each party agrees to deliver promptly to the other 
party all confidential information of that party, in whatever form, that may be in its possession or under its control. 

The Consultant, at any time, without the prior written consent of the company, disclose or divulge or make public, 
except under legal obligations, any information regarding the company affairs, its Clientele, products, services, 
systems, methodology, administration or research carried out whether the same may be confided to you or become 
known to you, in the course of your services or otherwise. 
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10. Proprietary Rights of The Company (Information technology, private property) 

All software, systems, methods, products etc. developed by you during the course of your assignment with the 
company, shall always be communicated to the company. This will be, and remain; the sole right / property of the 
company and you shall not have any right of any kind against the same. 

 

11 Surrendering of Records  

On termination, before you are relieved, you will immediately surrender to the Company, all correspondence, 
specification, formulae, books, documents, drawings, records, assets, etc. belonging to the Company or relating to 
its business and make or retain any copies of these items. 

 

12. Employment Verification  

Employment verification by means of a background check is a part of joining process and carried out on your 
joining; please ensure that the information and documents shared with us are correct. The management of the 
Company is free to take necessary and appropriate action in case of any discrepancy found in the verification 
report. 

You are requested to go through this offer letter diligently and return the duly signed duplicate copy as a token 
of having accepted the terms of this offer within 3 working days, failing which the offer will stand null & void.  

We are delighted to welcome you and we look forward to enjoy rewards, and meet challenges that lie ahead of us. 
TOGETHER!  

       
Annexure I 

 
 

   
 IOS  

  Annexure I 

w.e.f 1st April  2022   

Salary Components Monthly  Per Annum  

Basic + DA 9,900 1,18,800 

HRA 4,950 59,400 

Conveyance 1600 19,200 

Education Allowance 200 2,400 

Mobile Allowance 200 2,400 

Other Allowance 937 11,248 

Gross Salary                                18,612  2,23,344 

Ex Gratia Adv Bonus                               825  9,896 

CTC 19800 2,37,600 

PT 200 2,400 

Employee PF 12 %  1188 14,256 

Total Deduction 1388 16,656 

Employer PF 12 %  1188 14,256 

Net Salary 17,224 2,06,688 
 

 

 

 
 
Best regards,  
Neeraj Chawan      Deepak Karbal 
Director       Place: Mumbai 

Date::30th August 2022 







10.06.2022
To,

Chaitanya Sawant.
Nalasopara.

Professional Invitation from TubeFit Family

With reference to your application and subsequent interview you had with us, we are delighted to invite
you to join our Tubefit home. We believe that you have the potential and ability to achieve recognition as
an outstanding performer; we are pleased to offer you the position of Trainee Quality Engineer.

 You will be paid a net salary of Rs.14000/-pm.
 You are required to work for 12 hours shift. (The above salary is for 8.5 hours, you will be paid

overtime for the 3.5 hours.)
 You will be on probation for the period of 6 months.
 Your Work location will be at the office location of TubeFit Engineers and you will be reporting to

the General Manager. You are required to adhere to the company policies and procedures in
existence from time to time.

 You are required to provide 30 days notice during the Probation period and 45 days notice at the
time of resignation or salary in lieu of the notice period.

 The company reserves the right to terminate the services during non performance / breach of
company norms & values which includes moral turpitude. Appointment letter & terms &
Conditions will be provided on your date of joining.

Your invitation has been made on the confidence that all the information provided are true in all
means and sources and has is made with mutual understanding and agreement. You are
required to produce all the below mentioned documents on the day of Joining.

You are required to join the invitation date otherwise this invitation will get cancelled unless
otherwise mutually agreed in writing. For any further clarification/ information on Company
Norms/ Policies/Role & Responsibilities, Please reach our HR at 8291278818 or email us at
hr@tubefiteng.com.

Please sign in the duplicate copy of this letter for our official records. We heartily welcome you
into TubeFit Engineers at the earliest and wish mutual success in realizing Organisation and
career goals.

Yours truly,
For Tubefit Engineers

Human Resource Manager

Document to submit

 Relieving and Experience Certificate of your previous organization.
 Salary Certificate/Last Salary Slip of the Previous Employer
 Copies of Educational Certificates and Proof of Age
 Employee Data Sheet (Shall be provided after your acceptance)
 Color Photographs (4 passports & 2 Stamp Size).
 Aadhar Card and Pan Card Copy.



Please make the note of the following policies.

1. All the employees are expected to come to Office before 9.00 AM. Grace period for staff will be
provided upto 9.10 AM. After 9.10 AM to 9.30 Am will be marked as late mark and post 9.30 Am
will be marked as Half Day. A half day will be accounted for three late marks.

2. 15 Paid Leaves will be provided on pro rata basis. Only accumulated leaves can be availed.
There will be no paid leaves for Probation period.

3. Paid leaves can only be availed after probation (6 months) from date of joining.

4. The benefits in case of overtime (After 6.00PM): The staff will be provided the Rickshaw fare
(Rs.15) and evening snacks. Incase if you do not take the evening snacks provided from office
you may claim Rs.10/- . Dinner allowance will be approved as per discretion of your immediate
reporting.

5. Dinner allowance for the workers is capped at Rs.70/-. Amount exceeding to Rs 70/- will not be
allowed. This allowance will be paid along with the salary.

6. Mobile phone usage is restricted for personal use. Please provide office landline number in case
of emergency.

7. The policies are subject to change as per management discretion without prior intimation.

I hereby declare that that have read and understood the policies.

Sign:______________________

Date:______________________



                                                      

                                                                                                         

 
OFFER LETTER 

 
 

Date: 29/09/2022 

 

 

Dear Nishant Satish Rane, 

 

Congratulations! We are pleased to offer you full time role for Business Development Executive 

at Improvians. Following are the key details related to your offer: 

 

a. Your place of work will normally be in Improvians office at Malad West.  

b. Your usual work timing will be 9 hours from Monday to Friday and 6 hours on alternate Satur-

day’s including 1/2 an hour for lunch break as per current company’s policy. 2nd and 4th Satur-

day and Sunday will be our weekly off.  

c. Your monthly salary will be Rs 20,000 with CTC as Rs 2,40,000.  

 

Your date of joining will be 10th October, 2022 at 11 am. An appointment letter will be shared with you 

on your day of joining. This offer is contingent to successful completion of background check. Impro-

vians believes you have the knowledge, skills and ability to provide important contributions to our or-

ganization. To formally accept this offer of employment, please sign and return this letter within two 

days. We look forward to having you join our team. Please also share the relieving letter and service 

certificate from the past employer(s) along with your acceptance. 

 

 

Wish you all the best, 

 

 

 
Pratik Baldota                                                                                                 Nishant Satish Rane 

Proprietor,  Improvians                             Date:  

 

 



 
 

EDUSYSPvt.Ltd. 
 

Offer Letter 
 
 
 
 
 

 

 To: Pratik Vajanadar. 

 CAIT Edusys Pvt.Ltd. is happy to offer you for Quality department job role of 

NAPS       from 16 June 2022 At Raychem Rpg Pvt. Ltd. 

We believe your skills and experiences are an excellent match for our 

company. Your Salary per month will be Rs. 14000/- 

 
 

 

 

We look forward to working with you. 
 
 
 

 

Regard,  

Team HR       

CAIT Edusys 

Private Limited 

You will be entitled for the following benefits: 

• Canteen Facility 

• Transport Facility 

Your deductions will be: 
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Ref:USPL/TraineeOffer-22-23/007 
Date: 17/08/2022  

Sub: Offer Letter 

Dear PRASAD KHULE 

Thank you for meeting us to pursue an employment opportunity with us. Based on your bio data and 
the Campus placement interview you had with us, we are pleased to make you an offer as “Trainee 
Engineer-Production & Design” in our organization. You shall be on a Trainee/probation period for a 
minimum of six months during which you shall be paid a stipend of INR. 16667/- p.m. (INR.200000/- 
p.a.). Your stipend will be converted as a Salary along with confirmation letter. After confirmation of 
your service, your stipend will be revised with salary for INR.275000/- (CTC) p.a. 
  
Your initial place of posting will be at Vasai (HO) / Mumbai. The management reserves the right to 
utilize your services in any of our group companies located elsewhere in India or abroad, either in 
existence or which may come in to existence.  

The letter of intent is subject to the information provided by you in your bio data and interviews are 
correct and valid. The appointment is valid from the date of your joining, which should not be later 
than 22/08/2022 (Monday). Your formal appointment letter will be issued at the time of your joining 
after submission of related documents. In the meantime, we request your confirmation of acceptance 
by returning us a signed copy of this letter or E-mail.  

Please note that any claims based on alleged verbal promises by any authority in the organization not 
a part of this letter will not be entertained in future. 

Please bring the following documents at the time of your joining. 

(a) Original and photocopies of all your certificates (SSC onwards) including experience certificates. 
(b) Relieving Certificate from your last employee. 
(c) Proof of your last salary 
(d) Two passport size colour photographs. 
(e) Adhar card copy, PAN Card copies, Bank details (Cheque / Passbook copy) 
 

We look forward to your joining our organization at the earliest.  

Thanking You, 

For Ubiquitous Signs Pvt.Ltd. 

 

HRD  



ORBITAL AUTOMATION PVT.LTD. 

033itAL Works: A-10, Unit No. 10 To 12, Bhumi world, Pimple Village 

Near Nashik Highway Bhiwandi Thane-421302 

14th Feb, 2023 

Bhavesh Jadhav 

21, Bangalapada, Pokharbav, 

Bhiwandi Thane-421302 

Mob. 9373945841 

Subject: Appointment for post of Jr Design Engineer 

Dear Mr. Bhavesh Jadhav 

With reference to the discussions you have had with us, we are pleased to appoint youas Design 

Engineer for our company on the following terms and conditions: 

1. Commencement of employment 

Your employment will be effective, as of 14th Feb, 2023 

2. Job title 
Your job title will be Jr Design Engineer 

3. Salary 
Cost to Company Rs. 14,000/- per month. 

You will be eligible for Bonus as and when declared by the Company. Salary details are as set 

out in table below. 

4. Place of posting 

In this capacity, you will be located at Thane. Your services could be transferred to any other 

department/ division of the Company. Notwithstanding your appointment in this company 

your services could be reassigned to any other Company and/ or its Subsidiaries or Associate 

Companies at the discretion of the Management. 

Leave/Holidays 
a. You are entitled to casual/sick leave of 6 days per year. These cannot be encashed. 

b. You are entitled to 09 working days of privilege leave. These can be availed after 

completion of the first year of unbroken service. The privilege leaves can be accumulated 

up to a maximum of 30 days. For getting such leave, it shall be your duty to apply in advance 

and seek prior permission for leave extension. 

C. When leave exceeds for more than 6 consecutive business days at a time, all holidays, like 

Saturdays between the first and last day of leave will be treated as leaves. Saturdays and 

other holidays can either be prefixed or suffixed with any leave but not both prefixed and 

suffixed. 

d. It is clarified that in addition to the above, you will not be entitled to any other benefits. 

e. In case you remain absent for a continuous period of 8 days (Including absence due to 

leave, though applied for, but not granted) or overstay for a period of 8 days, you can lose 

your employment at the discretion of the Management. 

f. With this appointment letter, you sign a bond for 2 years with Orbital Automation Pvt. Ltd. 

and for 1st year, an amount of Rs. 1,0007- Trom your monthly salary & bonus will be held 

with the company which will be returned to you after the end of bond period. 



ORBITAL AUTOMATION PVT.LTD 

0R3iTAL Works: A-10, Unit No. 10 To 12, Bhumi world, Pimple Village 

Near Nashik Highway Bhiwandi Thane-421302 

6. General Terms& Condition of Employment 
YOu will work within the frame work of the organizational structure, policies & directionsS 

as may be laid down / intimated to you by the management of the establishment from 

time to time. 
You are required to devote your total attention and abilities exclusively for the business of 

the Company. You will respect, obey and conform to all the regulations from time to time 

framed and issued by the Company and made applicable to you. 

This offer of employment is based on the information furnished in your application for 

employment. If, at any time in future, it comes to the knowledge of the management that 

any of this information is incorrect or any relevant information has been withheld then 

your employment based on this letter of appointment is liable to be terminated without 

notice period or termination payment. 

Your personal details as given in the employment application form shall be deemed to be 

correct for communication purpose. However, in case of any change in your personal 

details, you will inform the management about the same within 3 days. 

.You will always maintain in good condition Company property, which may be entrusted to 

you for official use during the course of your employment and shall return all such property 

to the Company prior to relinguishment of your charge, failing which the cost of the same 

will be recovered from you by the Company. 

Your appointment and continuation in the employment is subjected to your remaining 

physically and mentally fit and clear as determined by the company. 

. You will not borrow or accept any money, gift, reward or compensation for your personal 

gains from or otherwise, place yourself under pecuniary obligation to any person/client 

with whom you may be having official dealings. 

Your services are liable to be terminated by either side by giving 1.5 months' notice in 

writing or pay in lieu thereof and in case you fail to do so and amount equivalent to the 

same shall be deducted from any amount due and payable to you. 

The Company reserves the right to terminate your employment summarily without any 

notice period or termination payment, if it has reasonable ground to believe you are guilty 

of misconduct, disloyalty, negligence, commission of any act involving moral turpitude, any 

act of indiscipline or inefficiency, for loss of confidence or have committed any 

fundamental breach of contract or caused any loss to the Company. 

You shall not, while in the employment of the Company, be engaged in any other 

employment, conduct business whatsoever or hold any office of profit or accept any other 

emoluments without previous consent in writing of the Company. Breach of this condition 

could lead to immediate termination without notice period or termination payment. 

You must always maintain the highest degree of contidentiality and keep as confidential 

the records, documents and other Confidential Information relating to the business of the 

Company which may be known to you or contided in you by any means and you will use 

such records, documents and information only in a duly authorized manner in the interest 

of the Company. For the purposes of this clause Contidential Information' means 

information about the Company's business and that of its Customers which is not available 



ORBITAL AUTOMATION PVT.LTD. 

0R3itAL Works: A-10, Unit No. 10 To 12, Bhumi world, Pimple Village 

Near Nashik Highway Bhiwandi Thane-421302 

to the general public and which may be learnt by you in the course of your employment. 
This includes, but is not limited to, information relating to the organization, its customer 

lists, employment policies, personnel, and information about the Company's products, 
processes including ideas, concepts, projections, technology, manuals, drawing, designs, 
specifications, and all papers, resumes, records and other documents containing such 

Confidential Information. At no time, will you remove any Confidential Information from 
the office without permission. In case of any breach of this trust, your appointment may 

be terminated by the Company without any notice period or termination payment. 

On the termination of your employment for whatever reason, you will return to the 

Company all property; documents and paper, both original and copies thereof, including 

any samples, literature, contracts, records, lists, drawings, blueprints, letters, notes, data 
and the like; and confidential Information, in your possession or under your control relating 

to your employment or to clients' business affairs. 
All inventions, improvements, discoveries, designs, programs, drawings made by you either 

alone or with other persons, will become the sole property of the company. In case of your 

termination or resignation you are not allowed to divulge this to any other individual or 

organization. Breach of this condition could lead to legal action. 
You will retire on attaining the age of 58 or earlier if found unfit. 

7. Governing Law/Jurisdiction 
Your employment with the Company is subject to Indian laws. All disputes & breach of this 

appointment letter shall be subject to the jurisdiction. 

8. Acceptance of our offer 
Please confirm your acceptance of this Contract of Employment by signing and returning the 

duplicate copy. 

We welcome you, and look forward to receiving your acceptance and to working with you. 

Yo cerely, 
Orbisl Automation Pvt. Ltd. 

Bhavesh Jadhav 



ORBITAL AUTOMATION PVT.LTD. 

O33iTAL Works: A-10, Unit No. 10 To 12, Bhumi world, Pimple Village 

Near Nashik Highway Bhiwandi Thane-421302 

Bhavesh Jadhav 
Name 

Department Jr Design 

Designation Design Engineer 

Location Thane 

Monthly Yearly 

Cost to Company 14,000 1,82,000 

Note: Appraisal will be in earliest April/October after one year of date of joining. 

You will receive salary, and all other benefits forming part of your remuneration package subject to, 

and after, deduction of tax at source in accordance with applicable law. 

Kindly bring the following within a period of one week of your date of joining8 

1) Aadhaar card, pan card photo-copy. 

2) Copies of certificate of your education, training qualifications. 
3) Experience letters of your previous employment. 

4) Relieving document from your previous employer. 

5) Salary certificate of your last employer 

6) Two pass port size photograph 



VOLODY PRODUCTS PRIVATE LIMITED 

604, Eco House, Vishweshwar Nagar, off. Aarey Road., 

Goregaon (E), Mumbai: 400 063 

CIN: U74900MH2015PTC265881 

+91 8080809301 | E m a i l : connect@volody.in 

 

 
Letter of Offer 

 

Date: 19th December 2022 

Raj Chorghe 

                Email: rajchorghe11@gmail.com 

 

 

 

Dear Raj, 

 

With reference to the interview, you had with us in the recent past, we are pleased to make you an 

offer of employment in our company as a Management Trainee in VOLODY PRODUCTS PVT LTD. 

Your date of joining is 19th December 2022. 

 
Your appointment will be based on the following terms: 

 
1. Your remuneration is as per the enclosed annexure. All the tax liabilities arising out of your entire 

compensation package, present and future, shall be borne by you 

2. VOLODY PRODUCTS PVT LTD would be operating 6 days basis. By accepting and signing this 

appointment letter you automatically affirm your willingness to abide by the requirement of this 

position 

3. Your appointment will be probation for a period of 6 months from the date of your joining the 

company which can be extended based on your performance in the company. 

4. You will be required to give at least 60 days’ notice of resignation to the company 

5. As a full time, employee of the company, you will devote your work-time solely to the company’s 

activities. You will not take on any employment or work of any nature without a written consent of 

a  competent authority appointed by the Company’s Director 

6. You will always maintain utmost confidentiality with regard to records, documents and other information 

relating to the business of the company which is known, provided, or confided to you and you shall use 

the same only in a responsible manner, in the best interest of the company. Upon ceasing to be in the 

service of the company for any reason, you shall immediately return any records, documents and other 

information of the company which are in your possession and shall not retain any copies of the same 

7. You will be bound by all the existing rules and regulations of the company and those that may be 

framed from time to time. 

8. Initial 1 Month you will be trained on the various tasks of the organization, you are required to 

demonstrate commitment and dedication 

9. There would be 12 Paid Leaves after the completion of 6 months period in the company. 

10.  Your Probation Period will be for 6 Months, and Salary will not be provided for that 

particular month, if you leave the company in 6 Months’ time without any prior notice. 

mailto:connect@volody.in


11. This letter is subject to satisfactory investigation of your credentials and if it is found at any time that you 

have made any false statement or suppressed any material information, it shall lead to termination of your 

services by the company without any notice or compensation 

12. During the course of employment, you will acquire, gain, generate, gather, and develop knowledge 

of and be given access to business information about products activities, know – how, methods or 

refinements and business plans and business secrets and other information concerning the products 

/ business of the Volody Products, hereinafter called the “SECRETS”. You will be liable for 

prosecution for damages for divulgence, sharing or parting any of such information during course of 

employment and on cessation for at least 2 years period. 

13. While you are in employment of the Company, you may be given or handed over Volody Product’s 

property and / or equipment in physical or electronic form including email access, CRM and databases 

access for official use and you shall take care of them including their upkeep. On cessation of 

employment with the Volody Products, you shall return all documents, books, papers including 

electronic records relating to the affairs of the Volody Products, purchased with the Volody Product’s 

money, which may have come to you, and any property of the Volody Products in your possession. 

14. You hereby confirm that at least for 2 years after cessation of your employment with the Volody 

Products, you will not enter any profession, business or employment which competes with business/ 

profession of the Volody Products. You also hereby confirm that you will not, without prior consent of 

the Volody Products, solicit existing and prospective clients / employees/ vendors of the Volody 

Products for at least 2 years from the cessation of your employment. 

15. All disputes arising out of this letter will be subject to the jurisdiction of the Mumbai Court. And that the 

courts, tribunals and/or authorities at Mumbai only shall have jurisdiction to entertain, try and decide such 

disputes or differences arising out of or pertaining to this contract of employment, irrespective of your 

working anywhere. 

16. It may be noted that if your do not return the duplicate copy of this letter and if you do not report to work 

on or before the date specified above, it shall be deemed that you are not interested and the same will 

stand automatically withdrawn with effect from the said date 

17. If the above terms and conditions are acceptable to you, please reply to the email in which this 

letter is sent as a token of your acceptance of this Letter of Offer. 

 
.



We are in receipt of the following – 
1. PAN 
2. Address Proof 
3. Passport size photograph 
4. Offer letter /Appointment letter of Current/Previous organization 
5. Last 3 months salary slips 

 
Within 1 week of joining, you are expected to give the following - 

1. Relieving letter / Experience certificate from the last employer 

 
Welcome to VOLODY PRODUCTS PVT LTD and here’ wishing you a rewarding career 

 
Yours Faithfully 

For VOLODY PRODUCTS PVT LTD 

 

Dinesh Sharma 

 
Enclosure: 

 
1. Salary Annexure 



Salary Annexure 

 
Salary structures can be bifurcated as under: The Net Salary will be deposited in the account details you have 

provided of your previous Company monthly. Any additional expenses other than you Salary will require a 

necessary approval from the Head of the Company. 

 
Name: Raj Chorghe 

Designation: Management Trainee 

Date of joining: 19th December 2022 
 

Head 
Per 

Month 

Per 

Annum 

Basic 
7,500 90,000 

HRA 
3750 45,000 

Travelling Allowance 
1875 22,500 

Medical Allowance 
937 11,244 

Other Allowance 
738 8856 

Profession Tax 
200 2400 

Total 
15,000 1,80,000 

 



 

SAIDEEP Vibrators Pvt ltd 
E-mail: hr@saideeponline.com           Mob. No: +91 9920473345 

 
Address: A-11 & 24, Laghu Udyog Kendra, I.B. Patel Road, Goregaon East, Mumbai: 400063, 

Maharashtra(India). 
Factory Address: Plot No: 17, 18 & 21, Palghar Taluka Industrial Co-orperative Estate, Palghar-

Boisar Road, Palghar West-401404, Maharashtra(India). 

      By Mail    Date: 21/03/2023 

To, 

Mr. Sachin Gautam,  

(E-Mail: sachin.sg2000@gmail.com) 

Address: Adharsh Nagar, Kurar Village, Malad East, Mumbai 400097, Maharashtra, India.  

Subject: Offer Letter.  

Dear Mr. Sachin Gautam, 

This is in regards to your in person interview held at our office for the position of Jr. Technical 

Sales Engineer, we are pleased to offer the same to you as under: 

Position: Jr. Technical Sales Engineer 

Job Duties:- 

• Prepare G A Drawings for Pre-Sales. 

• Technical discussions with customers in coordination with production & design team. 

• Making monthly product sales analysis on graphs. 

• Providing technical sales backup to dealers. 

• Preparing Technical manuals for customer reference. 

• Techno-Commercial Negotiations if required. 

 

Joining Date: March 23rd, 2023. 

 

 

 

 

 

 

mailto:hr@saideeponline.com
mailto:sachin.sg2000@gmail.com


 

Contract Includes:- 

a. Reporting: You will need to report to the Commercial Head – Seemin Mujawar. 

b. Salary:  

Description Annual Monthly 

Basic Salary Annual + DA 

(without OT) 

1,56,000/- 13,000/- 

Basic Salary with Avg. OT 67,500/- 5,625/- 

Avg. Yearly Bonus 14,994/- - 

Avg. Leave Wages Annual 15,576/- - 

50% EPF Benefit From 

Company Annual 

21,600/- 1,800/- 

Conveyance Allowance Annual 

(Or you can claim Bus/Rail FC 

Pass) 

12,000/- 1,000/- 

Mobile/Internet Reimbursement 2,400/- 200/- 

HRA 7,800/- 650/- 

Grade Allowance 16,200/- 1,350/- 

Gratuity (As per law/company 

policy) 

6,500/- - 

Total Package (Avg. CTC) INR. 3,20,570/-   INR. 23,625/- 

PS NOTE: Taxes if any as per law will be deducted. The above salary in an 

approximate & may differ with working hours or holidays.  

c. Working Hours: From 08:30 am to 7:00 pm. (Lunch Brake: 12:30 pm to 1:00 pm, Over 

Time Period is 5:00 pm to 7:00 pm). 

d. Weekly Holiday: Sunday.  

e. Notice Period: 30 Days. After confirmation, your services are liable to termination at one 

month’s notice on resignation or forfeit one month’s wages. In case you are incapacitated 

by reasons of illness , accident or any other cause and cannot perform your duties, the 

company may at its option grant leave for reasonable time on full pay or half pay or without 

pay or terminate your services. Also, if you are found suffering from any 

infectious/contagious disease, the company may at its discretion terminate your services. 

No earned leave even due will be sanctioned during one months notice period on 

termination by the management or during one month notice period on resignation from the 

job. 
f. You shall bear your own taxes that shall be deducted from your salary and / or other dues.  

g. Your place of posting will at present be at Goregaon Head Office. You are liable to be 

transferred to another branch, shift, post of or place or to sister or associate or any other 

concern whether in existence or which may not come into existence hereafter. Your terms 

and conditions of service and the emoluments will not be adversely affected when you are 

transferred to sister or associate or any other concern. When required to work in the sister 

concern during normal working hours, no additional payment will be made for such work. 

It will be your responsibility to make arrangement for your residential 

accommodation/other arrangements, if any. Also the management can shift the 

place/places of working anywhere in India and in that event you will have to make 

compliance for working at the new place of work and your salary and other benefits will 



 

remain intact. Also management can shift the premises anywhere in India and you will 

report for work at the shifted place. On transfer, you will be paid wages as per the minimum 

rates either fixed and/or revised by the prescribed authority under the Minimum wages Act 

of that state which may be lesser or higher than your wages being drawn at the time of 

transfer. 

h. You will strictly observe punctuality. However in, exceptional circumstances expressly 

explained by you, the management shall allow a grace period upto 15 to 20 minutes at the 

start of your duty period but you shall not be allowed to join duties later than on hours of 

the starting time and will be marked as absent. In case you will come later than 15 to 20 

minutes on three days  in a months, your one day leave shall be deducted for every such 

three days on which you will come late as foresaid. The privilege of the grace period is not 

accumulative. Besides deduction as stated hereinabove, disciplinary action for habitual late 

coming can also be initiated. 

i. Any notice , memo or other communication required or permitted hereunder by either party 

shall be effective and shall be seemed to be received 

(a) Upon delivery when delivered by hand. ( Refusal to receive any communication sought 

to be delivered personally will amount to insubordination ) 

(b) Upon delivery, if sent by an express courier with a reliable system for tracking delivery 

to the address mentioned hereinabove. 

(c) Sent by certified or registered mail, postage prepaid, return receipt requested to the 

address as mentioned hereinabove. 

(d) Upon delivery if sent to the email address mentioned on the employment application 

form of the candidate.  

(e) Upon verbal communication or SMS sent on the mobile contact number provided by 

the parties. 

(f) When transmitted, if sent by confirmed facsimile. 

It will be your duty to intimate in writing to the management whenever there is any 

change of your address. 

  Also, you will not refuse to accept any communication as offered to you for personal 

delivery. During your employment with the company, management may use your personal 

Email ID for any official communications which will be deemed lawful communication to 

you. 

j. Absence for a continuing period of 8 days including absence when leave though applied 

for but not granted and when over-stayed for a period of 8 days would make you to lose 

your lien on the service and the same shall automatically come to an end without any notice 

or even intimation. In such an eventuality the management will draw an irresistible 

presumption that by remaining absent continuously and unauthorisedly, you have 

abandoned your job. 

k. 50% of EPF value to be deducted from the basic salary every month & shall be credited to 

your PF account directly. Also all other Taxes will be deducted too as per the government 

rules (if any).  
l. In case you are charged with any act of misconduct, you may be suspended from service 

pending enquiry. During suspension period will be entitled to 50% of your salary towards 

suspension allowance subject to your marking of attendance on the working days at any 

time during working hours. While claiming suspension allowance you will give an 

undertaking or affidavit every month in writing that you were neither employed nor self 

employed during such period. 



 

m. Working with any other company OR selling other goods/services is prohibited while being 

an employee of Saideep Vibrators Pvt Ltd. 

n. All materials such as drawings, data, gadgets or materials made in Saideep Vibrators Pvt 

Ltd or provided by the company are a confidential property of Saideep Vibrators Pvt Ltd. 

Any data leak/theft may lead to a Legal action. The management shall have the right to 

deduct the money value of such thing from your salary/dues and take such other action as 

it deems fit in the event of your failure to account for such properties whether during the 

course of service or otherwise. 
o. So as to maintain good ethics, privacy & relations you are expected not to join a company 

manufacturing/selling the same products for 24 months after your leaving. 

p. PS NOTE: First 6 months would be the probation period. Your services are liable to be 

terminated without any notice or wages in lieu thereof during the period of probation. 

t. Should there be any mishap or untoward event not expected or designed which may result 

into partial or total disablement or could be fatal, any employee who will be victim of such 

accident , he /she or his/her dependents will be entitled to compensation under Employees’  

Compensation Act, 1923.  However , if an employee is member of the ESI then such 

obligation will be on the part of the ESI Corporation. 

u. It is to be notified that this establishment is covered by the Maternity Benefit Act , 1961 as 

amended in 2017 and the eligible employees will be entitled to every  benefit accruing 

under the Act. The abstracts of the Maternity Benefit Act have been exhibited in the 

conspicuous place of the establishment. However, the employee who will be covered by 

ESI would avail such benefit from the ESIC. 

v. You will automatically retire without any notice on your reaching the age of 58 years. 

Should you continue in service even after attaining the age of retirement, you can be retired 

thereafter by giving you one month’s notice or salary in lieu thereof. 

w. This appointment is based on the information given by you to us in your 

employment/personal data form and otherwise, and shall be considered null and void if a 

material error/suppression or false detail is discovered therein at any time. In that 

eventuality, the management can recover the payment made to you towards your 

remuneration during employment. 

x. All disputes arising in connection with this Appointment Letter shall be settled, if possible, 

by amicable negotiation of the parties. If matter is not resolved by amicable negotiations 

within twenty (20) business days or such later date as may be unanimously agreed upon 

then the dispute shall be submitted to arbitration before the sole arbitrator to be appointed 

by the Managing Director/Director in charge of DIL . The arbitration shall be conducted in 

accordance with the provisions of the Arbitration and conciliation Act1996, as amended 

from time to time. 

 

 

 

 

 



 

Regards, 

Divya Ailani (LLB) 

 

SAIDEEP – (CFO & HR) 

MOB: +91 9920473345 

E-Mail: hr@saideeponline.com 

Web: www.saideeponline.com 

 

DECLARATION 

 
I have read/understood the above terms & conditions & agree to abide them. 

 

 

 

Signature 

mailto:hr@saideeponline.com
http://www.saideeponline.com/


APPOINTMENT	LETTER	

Date	2nd	Jan	2023	
O/W	NO.	DTN.2023.10.01	

MR.	SARVADNYA	SHIRODKAR	
B-301,	Gokul	Samarpan-1,		

Gokul	township,	bolinj,	Agashi	road	

Virar	West,	Palghar-401303	

Dear	Sarvadnya,	

Your	performance	as	an	 intern	was	found	to	be	 impressive	on	basis	of	which,	

On	behalf	of	MACR	MAYR,	it	is	delighLul	to	extend	this	offer	to	appoint	you	as	
the	PROJECT	ENGINEER,	in	the	segment.	This	appointment	leQer	iniRates	from	

the	current	date,	on	basis	of	full-Rme	monthly	pay	as	stated	below.	
Specifics	regarding	the	appointment	as	follows	
PosiRon	ResponsibiliRes:	Although	there	may	be	some	variaRon	and	change	in	
responsibiliRes	as	the	appointment	proceeds,	your	duRes	 in	the	appointment	
will	be	
• Visit	delegated	sites	and	carry	out	survey	as	needed	to	complete	the	job	allowed	
• Design,	 development,	 opRmise	 and	 execuRon	 of	 new	 product,	 technologies	 as	 per	 task	

alloQed	Rme	to	Rme	

• Train	new	recruits,	dealer	representaRves	other	associates	that	perform	specific	role	onsite	
• Update	data,	records,	reports	as	instructed	in	exact	format	sRpulated	
• Coordinate	with	ground	team	for	any	respecRve	parRcular	job	
• Complete	before	deadlines	for	respecRvely	assigned	tasks	
• Develop	profile	content,	system	for	operaRon	
• Other	addiRonal	responsibiliRes	assigned	at	any	instance	
During	this	responsibility	you	shall	be	paid	as	18,000INR	per	month	as	gross	salary.	
ExpecRng	that	 you	 will	 be	 able	 to	 complete	 these	 responsibiliRes	 saRsfactorily	 in	
order	to	ascend	towards	greater	and	higher	posiRons.	

Authorised	signatory																																																					Signature	of	Acceptance		

MACR	MAYR	GC		
OAC	House,	Rajodi	Beach	
Virar	west,	Mumbai,	401304	
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